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HIS MAJESTY’S GOVERNMENT
MALAYSIA

SERVICE CIRCULAR No. 2 OF 1973

SALARIES AND TERMS AND CONDITIONS OF SERVICE UNDER THE
SABAH EDUCATION SERVICE

The Government has decided to set up an Education Service in Sabah. This
Education Service will be an open service within Sabah and jts Mcmbers, who will
be known as “Members of the Sabah Education Service” (hereinafter referred to
as “"Membcrs”) will be dircctable and deployable within Sabah to perform teaching,
administrative or other duties that may bc reasonably required o},cthcm.

2. The Education Service is divided into 4 Categories with 11 salary scales,
namely:

(a) Category B:  Salary Scales 1 and 2;

(b) Category C:  Salary Scales 1 and 2;

(c) Catcgory T:  Salary Scales 1, 2, 3 and 4; and

(d) Category D:  Salary Scales 1, 2 and 3.
The entry qualifications, salary scales, etc., of the various Categories listed above,
including the relaxations therelo, are as set out indctail in the respective Schemes
of Service in Appendix “A2"”. The terms and conditions of service shall be as set
out in this Circular, Sabah Civil Service (General) Regulations, 1969, Treasury
Instructions, Circulars and other rules and regulations in force and those that may
be issued from time to time in respect of the Public Scrvices.

3. From the date of issue of this Circular, recruitment of teachers into the existing
Government Education and Teaching Service shall be suspended and, thereafter,
Government teachers will only be recruited to the Education Seyvice, referred to
in paragraph 1 above.

4. This Circular shall only apply to secrving oflicers and teachers in the
Government Education and ’{'caching Services in Last Malaysia (Sabah). In this
Circular, serving officers and tcachers in the Government Education and Teaching
Services in East Malaysia (Sabah) (hercinafter referred to as “Employecs™) shall
include officers and tcachers in Divisions 1, 11, 11l and IV of the Government
Education and Tcaching Services in East Malaysin (Sabah). ‘

5. This Circular does not cover the following:
' (a) Teachers on suspension of scholarship bonds but not on any kind of
approved leave;
(b) Teachers on sccondment from West Malaysia;
(c) Teachers in thc Armed Forces;
(d) Teachers on agreement or contract;
(¢) Teachers in private schools;
(f) Teachers in the Unificd Teaching Scrvice (U.T.S.); and
(¢) Designated officers under the Overseas Scrvice Aid Scheme;
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who will continue to be governed by their cxisting terms and conditions of scrvice
or contract. Separate Scrvice Circulars will be issucd in respect of U.T.S. teachers
and Government teachers on contract.

6. Government employees who are under agreement to scrve the Government for
a fixed pcrlod uflcr a training or study course arc not regarded as teachers on
“agrecment” or “contract” within the meaning of paragraph 5 («) above and shall
be covered by this Circular.

ENTRY QUALIFICATIONS

7. Entry into the clean wage salary scales and Calegorics of the Education Service
in respect of scrving permanent and temporary Government employces shall be
based on acadcmic/professional and teacher truinmg qualilications except in the
case of employces where exceptions have been specifically made on the basis of
their appointments and salary scales as shown in Appendices “B™ and “C”.

8. The academic/professional and teacher training quahﬁcmmm possessed by the
vast majority of Government employceces, their cquivalence in terms of the prescribed
entry qualifications, and the eligibility of employees with such qualifications for the
clean wage scales and Categorics of the Education Service are as sct out in Table 1
of Appendix “B”. Table I1 of Appendix “B™ scts out the eligibility of Government
employees on the basis of their appointments and salary scales.

9. The cquivalence of qualifications and the cligibility for conversion on the basis
of nppomtmcnts and salary scales as sct out in Table 1 and II respcctively of

ndix “B" are only meant for the purposes of conversion (o the clean wage
sca cs and Catcgories of the Education Service and shall not be used for the
furthcrance or support of any claim.

10. If any doubt ariscs as to the cquivalence of any academic/professional and
teacher training qualifications not shown in Table I of Appendix “B", it should
be referred to the Director-General of the Public Services Department through
the Permanent Sccretary to the Chief Minister,

SALARY SCALES AND CATEGORIES

11. The conversion of salarics of Government employces appointed before the date
of issue of this Circular to the clcan wage system, including their emplacement in
the Categorics, shall be in accordance with the Conversion Tables attached to this

Circular as Schedules 1 to 14 in Appendix “C".

12, The figures for child, supplementary, interim house and house allowances
where they appear in the Conversion Tables are only meant for effecting conversion
from the basic salary structure to the clcan wage structure and shall not be used

for the fyrtherance or support of any claim.

13.  No child, supplementary, interim house and house allowances shall be pa).lhlc
over and above the clean wages except as spccified in this Circular,

14. If Conversion Tables are not available in Appendix “C” in respect of any
group of eligible members covered by this Circular. the matter should be referred
to the Director General of the Public Services Department through the Permanent
Secretary to the Chief Minister,

Probationary Bars

15. (i) The requirements for crossing the probativnary bars of the clean wage
scales shall be as specified in the respective Schcmcs of Scrvices in Appendix “A2".
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15. (ii) [(a) A Government/Non-Government employee on probation who
converts to the clean wage scale will continue to receive increments for the
remaining period of his probation. If, as a result of conversion or increment, his
salary is above the provationary bar, such bar is deemed to have been shifted
forward accordingly. Further increments and subject to confirmation of
appointments are subject to confirmation of appointment.

(b) Should the probationary bar which is shifted forward cross the efficiency bar,
the employee can still continue to receive increments for the remaining period of
his probation. In such a case, the efficiency bar is also deemed to have been shifted
forward and to overlap the probationary bar. Fruther increments are subject to the
employee being confirmed in his appointment and having fulfilled all the
requirements for crossing the efficiency bar.

(c) The probationary period referred to in sub-paragraphs (a) and (b) above
excludes any extended probationary period.]'

(ii1) An employee who has been confirmed in his appointment prior to
conversion to the clean wage shall continue to be so regarded on conversion.

Efficiency Bars

16. The requirements for crossing the efficiency bars of the clean wage scales
shall be as specified in the respective Schemes of Service in Appendix “A2", With
regard to employces who convert to the clean wage scales the following rules shall
apply:

(«) If the employce converts to the clean wage at a point above the first or

second efliciency bar on the first day of the month following the date of
option be shall be regarded as having crossed that bar,

(h) If the employec converts to a point below the first or sccond efficiency bar
on the first day of the month following the date of option he shall not be
allowed to cross that bar until he has fulfilled all the conditions for
successfully crossing that bar.

17. A Mcmber shall not bq allowed to cross the efliciency bar merely because
there is nothing against him in the records.

Incremental Date

i18. An cmployce who has been on a fixed suliry or on the maximum of an
incremental salary scale for a year or more on or before st May, 1969, in respect
of employees in Division 1V and on or before 1st January, 1970 in respect of
employees in Divisions I, 11 and HI shall have his incremental date revised to st
June, 1969 in respect of employees in Division 1V or to 1Ist February, 1970 in
respect of employees in Divisions I, I1 and 111, if he converts to an incremental
clean wage salary scale.

19. In the case of an employee who has been on a fixed salary or on the maximum
of an incremental salary scale for a period of less than one year on or before 1st
May. 1969, in respect of employces in Division 1V and on or before Ist January,
1970 in respect of employces in Divisions 1, 11 and 111 and who convert to an
incremental clean wage salary scale, his incremental date in the new scale shall be
fixed as follows:

(i) if he received the fixed salary or reached the maximum of the scale on

the llslt day of a month, his incremental dale shall be the Ist day of that
month;
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(ii) in all other cases the incremental date shall be the 1st day of the following
month.

20. In cases where the incremental date of an employce falls on 1st May, 1969, in
respect of employces in Division 1V the incremental date shall be deemed to be
30th April, 1969, and 1st January, 1970, in respect of employees in Divisions I, 11
and III the incremental date shall be decmed to be 31st December, 1969, for the
purpose of conversion to the clean wage in accordance with Appendix “C”.

21. The incremental date of an employce converting from one point in the present
salary scale to a corresponding point in the new salary scale will not be changed.
In cases where two or more salary points in the present salary scale as shown in
the Conversion Tables are grouped together and are converted to one point in the
new salary scale, the incremental dates of the employces concerned shall be
changed according to the formulae as set-out in Appendices “D1™ and “D2". This
paragraph, will not apply to those who are governed by paragraph 18 above.

Personal-to-Holder Clean Wage Scales

22. The personal-to-holder clean wage scales as provided in the Conversion
Tables in Appendix “C” shall only be applicable to serving permancnt employecs.
They shall not be available to those appointed on or after the date of this Circular
and to serving temporary employees.

Temporary Employees

23. Government will review the post held by temporary employees and have them
filled, wherever possible, by pecrmanent employces with the requisite qualifications
cither by the absorption of present holders possessing the requisite qualifications
prescribed in the respective Schemes of Service or according to such terms and
conditions as may be determined or by replacing them with new recruits possessing
the requisite qualifications,

24, Pending the review referred to in paragraph 23 above all temporary employecs
who hold the same appointments and share the summe salary scums #s permancnt
employees and possess the requisite teacher training qualifications shail, subject to
paragraph 22 above, be converted to the same clean wage salary scales and
Categorics as for permanent employees and shall be cligible for normal increments,
while still remaining on a mon’tL to month basis,

25. Temporary employces who hold similar appointments and afe on the same
salary scales as permanent employces but without the requisite teacher training
qualifications shall subject to paragraph 22, be converted to the same clean wage
salary scale and categories as for permanent employeccs while still remaining on a
month to month basis. They shall, should their services be required, be cligible for
normal annual increments for a maximum period of five years from the date of
issue of this Circular.

26. All cases of temporary cligible employces for whom no Conversion Tables
appear in Appendix “C" should be referred to the Director General of the Public
Services Department through the Permanent Sccretary to the Chief Minister.

27. Subject to para 24 above, all temporary Members shall be cligible for the
perquisites and other privileges as accorded to permancnt Members, except that
they shall neither have the sccurity of tenure in service nor be eligible for pension
as in the case of permanent Members. They shall also not be eligible for loans
under the housing assistance scheme as in paragraphs 83 and 84 of this Circular.
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Re-employment of Pensioners

28. Pensioners re-employed in the samc post shall have their final salary on
retirement converted to the new clean wage in accordance With the conversion
tables. but shall not be eligible for any further increments. 1f rc-engaged in a
post other than that which they held on retitement, they shall have their salary
on retirement converted in accordance with the conversion tables and shall receive
4/5th of the clcan wage, or the maximum salary of the post in which they arc
re-engaged whichever is the less. '

Eligibility for Perquisites and Privileges

29. The system of classification of employces into Divisions 1. 11, 111 and 1V is
hereby abolished. Henceforth, the determination of cligibility for perquisites and
privileges in the Education Scrvice, wherever applicable, shall be dependent on the
clean wage scale maxima which shall be as follows:

Classification Clean Wage Scale Maxima

Members corresponding  to  the  Exceeding $1,250
“Managerial and Profcssional Group”

in the other sectors of the Public

Services

Members corresponding to the [Exceeding $700 but not exceeding
“Exccutive and  Sub-Professional §1,250

Group” in the other sectors of the

Public Services

Members  corresponding  to  the Excceding $250 but not exceeding
“Clerical and Technical Group” in  $700

the other sectors of the Public

Services :

Members corresponding to the “Sub-  Not exceeding $250
ordinate and Manual Group” in the
other scctors of the Public Services

HOURS OF WORK

30. (i) (@) The standard hours for attendance of office for Mcmbers deployed for
duties in public olficcs other than schools and collcges shall be from
8.00 a.m. to 4.00 p.m. on full working days and from 8.00 a.m. to
12.45 p.m. on weckly half holiday,

(b) An intcrval not exceeding an hour and a quarter will be allowed for
lunch except on weckly half holiday.

(c) Departures from the standard office hours may be authorised in special
circumstances by the appropriate fFcderal Authority or the Permanent
Sccretary to the Chicef Minister,

(d) Heads 6f Dc[:arlmemslomccs shall not be restricted to employ their
staff during the hours prescribed by or under this paragraph if public
business necessitates carlier or later attendance, :

(¢) Heads of Departments/Offices shall themsclves observe these office
hours and be present in officc during such hours except when their
dutics require their presence clsewhere.
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(ii) The revised hours of work shall come into effect from the date of issuc
of this Circular and shall be applicable o all employcees whether or not they
accept the new clean wage system,

LEAVE

31. Members shall be cligible for leave in accordance with the provisions of this
Scction.

Vacation Leave

32. (i) Mcmbers who are performing administrative dutics, i.c. those who come
under the provisions for hours of work for office stafl in accordance with
paragraph 30 above and those who are Principals, Vice-Principals of
tcacher colleges or headteachers of schools will not enjoy college/school
holidays and, in licu thercof, shall be cligible for vacation leave which.
in respect of a full year of qualifying service, will be in accordance with
the table below:

Maximum of Clean Wage Scale Less than 10 ycars  Not less than 10
Service years Service
Exceeding $1,250 a month ... 25 days 30 days
Excceding $600 but not exceeding
$1,250 a month ... 20 days 25 days
Exceeding $250 but not excceding
$600 a month ... 15 days 20 days
Not exceeding $250 a month ... 12 days 15 days

Members of 40 years of age and over arc cligible for an additional five dayy’
vacation leave annually.

(ii)) Members who are not under the provisions for hours of work for office
staff and those who atc not Principals, Vice-Principals of teacher colleges
or Headteachers of schools will enjoy college/school holidays and therefore
shall not be eligible for vacation leave as in sub-paragrapah (i) above,
provided that they may be required to perform departmental dutics other
than their normal teaching for a period or periods not, in all, exceeding half
the total college/school holidays in a year (January-December).

33. Public Holidays and Weekly Holidays shall not be included in the calculation
of vacation leave taken.

34. Vacation leave shall be taken in the ‘year in which it accrues and where,
owing to the cxigencics of the scrvice, it has not been taken in the current year.
it can be carricd forward into the succeeding year,

35. Vacation lcave for which a Member is clipible in respect of any three
consccutive ycars may bc accumulated for the purpose of overscas travel subject
to the prior approval of the Permarent Sccrctary to the Chief Minister in respect
of State employees and the appropriate Federal Authoritics in respect of Federal
employecs.

36. It will be the duty of the Director of Education to censure that vacation leave
is taken by the members in the current year,
Pilgrimage Leave

37. Muslim Members will be cligible for Pilgrimage Leave in accordance with
cxisting regulations (Ref. C. 103/47/16 dated 25th January. 1969).
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l.eave Passages

38. The cxisting provisions concerning leave passages under Sabuh Civil Serviee
Regulation No. 134 are hercby withdrawn and cancelled, subject to the following
provisions '

(a) Members who have alrcady carned and qualified for the leave passage on
the first day of the month following the submission of completed option
forms would continue to be eligible for this privilege;

(hy All other Members who accept the new tefms and conditions of service
ay set out in this Circular and Members appointed to the scrvice on or
after the date of issue of this Circular, may however qualify, once in 3
years for passages to cnable them to visit West Malaysia, provided they
are in the Managerial and Professional Group, Exccutive and Sub-
Professional Group or Clerical and Technical Group. '

Leave on Medical Grounds

39, The grant of leave on medical ground shall be as set out in Appendix “E™
subjcct tq the following conditions:

(a) Mcdical certificate from private pructitioners shall not be accepted for
purposcs of grant of sick leave except when they are issued by a member
of the Panel of Doctors approved by Government from time to time.
Pending the appointment of the Pancl. the provision as set out in Appendix
“E" shall apply.

() Where a Member wishes o scek treatment from a member of the approved
Pancl of Doctors, he shall meet the cost of treatment himself,

(c) Sick leave shall be spent either in a hospital or at the normal place of
residence of the patient, unless otherwise approved or directed by a
Mecdical Officer or by a member of the approved Panel of Doctors.

() Cause of incapacity shall be stated on the medical certificate reccommending
sick lcave. Where the nature of the sickness is likely to cause embarrass-
ment to the Mcember concerned the complaint need not be stated on the
Mecdical Certificate, but shall be reported in confidence to the Hecad of
Department concerned. :

Matemity Leave

40. The provisions contained in Appendix “E” shall apply subject to the
following conditions:

(@) Women Members shall be granted matcrnity leave for only three occasions
during their service;

(h) Any maternity leave thereafter shall be treated as follows:

(i) in the case of women Members who are Principals, Vice-principals of
Teacher Colleges or Headmistresses of colleges/schools and those
performing administrative dutics it shall be debited against vacation
leave. If vacation leave is not available, the balance shall be treated
as leave without pay;

(ii) in the case of other women Mcmbers, it shall be treated as leave
on half-pay for a period of two wecks and any extension thereafter
shall be without pay provided that such maternity leave or part thereof
docs not coincide with the college/school holidays. Where maternity

leave or part thereof falls within college/school holidays such leave
or part thereof shall be leave on full pay.

(¢) Maternity leave taken prior to Ist January, 1973 will not be taken into
account,
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Half-Pay Leave

41. (i) Members shall be cligible for leave on half-pay in respect of completed
qualifying service, at the rate of 30 days for each calendar year of such service.
Such half-pay leave may be accumulated to a maximum of 180 days.

(ii) Half-pay leave will be granted by the nppropriate Federnl Authority in the
casc of Federal Officers and the Permanent Sccretary to the Chicf Minister in the
case of State Oflicers, and may be approved on medical grounds on the recom-
mendation of a Medical Board excluding maternity cases.

Study Leave

42. The provisions for leave for the purpose of study and scholarship, courses
shall be as sct out in Appendix “F” hereto.

Unrecorded Leave

43. Members will be eligible for unrecorded leave up to four days in a year. The
granting of such leave must be strictly controlled and approving authorities must
satisfy themselves that such leave will be utilised in fulfilment of the religious
obligations of the Member concerned.

Leave without Pay

44, (i) Members who have completed 6 months’ scrvice arc cligible for Icave
without pay on the ground of urgent private affairs. For the purposc of retiring
benefits all periods of absence wil%out puy excluding religious holidays, exceeding
14 days, shall be recorded and shall not be tuken as pensionable service.

(ii) Members are eligible for a period of 6 months’ leave without pay at the
end of any period of 4 years’ continuous service in Malaysia in order to visit a
country outsitde Malaysia.

(iii) No leave may be taken under (i) until all vacation or half-pay leave if any
for which the Member is eligible has been taken in full and no leave may be taken
ur:(dcr (ii)fall:love until all vacation leave for which the Member is eligible has been
~taken in full.

(iv) The approving authority for leave granted under this paragraph shall be
the appropriate Federal Authority in the case of Federal officers and the
Permancnt Secretary to the Chicf Minister in the case of State oflicers.

ALLOWANCES

Motor Vehicle and Mileage Allowance

45. Fixed conveyance allowance and commuted milcage allowance arc hercby
abolished.

46. (i) Members who are required to use their own private motor vehicles in the
performance of their official duties will be paid a mileage allowance as set out
below :

RATES OF MILEAGE

Duty Travelling in each Class “A"  Clasn "B Cilass "C" Motoreycie Light
calendst month cents cents centa centy motor
. per mile per mile pet mife per mile and motor-
scootery
cents
per mile
For the first 100 miles 42 40 35 iR 10
For the second 100 miles ... . .38 36 k)| 16 8

For the third 100 miles ... 36 34 29 14 7
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For the fourth 100 miles ... 34 32 29 14 7
For the fifth 100 tiles ... 34 2 27 12 6
For the sixth 100 miles .., n k]| 26 12 6
For the seventh 100 miles ... 13 k)| 26 10 5
For the cighth 100 miles ... n 30 25 10 5
For the ninth 100 miles ... P! 30 28 10 s
For the tenth 100 miles ... n 29 24 10 L]

(i) For purposes of paragraph 46 (i) above the following class of vehicle and
Mecmbers' eligibility shall apply :

Class A
Salary—Not less than $1,250.
Vehicle—Not less than $1,400 c.c.

Class B
Salary—Not less than $1,000.
Vehicle—Not less than 1,000 c.c.

Class C
Salary—Not less than $680.
Vehicle—any c.c.

Motor-Cycle
Not less than 225 c.c.

Motor-Scooter
Less than 225 c.c.

(iii) Members who are required to use their own bicycles or outboard motors
in the performance of their oflicial duties may draw milcage allowance at the
following rates: -

Bicycle 7 cents per mile
Outboard Motor—

Under 6 H.P. 30 cents per mile

6 HP. 10 16 HP. ... 50 cents per mile

Over 16 H.P. 70 cents per mile

Driver's Allowance

47. (a) (i} Members in the Managerial and Professional Group holding posts on
a clean wage salary of $3,750 and above shall be eligible to draw a driver's
allowance of $150 per month.

(ii) Members in the Managerial and Professionnl Group holding posts on a
salary of $2,700 up to $3,749 shall be paid a driver's allowance of $120 per month.

(iii)) Members in the Managerial and Professional Group holding posts on a
salary of $1,900 up to $2,699 shall be eligible to draw a driver's allowance of
15 cents per mile for travelling done on duty subject to a maximum of $100 per
month. ' :

(iv) Other Members in the Managerial and Professional Group who are eligible
to draw Class A or Class B mileage shall be eligible to draw a driver’s allowance
of IShccms per mile for travelling done on duty subject to a maximum of $80 per
month. ,
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(b) The payment of their driver's allowance in the above cases shall be subject
. to the following conditions : . : .

(i) lhz;‘t Members concerned employ a licensed full-time driver each; and
cither -

(i) that no Government drivers are assigned to them; or

(iif) that they are not entitled, by virtute of the posts they hold, to the regular
use of a Government vehicle and driver.

Subsistence Allowance

48. (i) A Member who in the execution of His dutics within the State is requircd
to spend the night away from his headquarters station will be eligible for sub-
sistence allowance at the following ratcs: -

Clean Wage Rates of Subsistence Allowance

Below $1,800 ... ... 23% of clean wage subject to a maximum of
$12.50 a night. Rates of subsistence allowance shall
be rounded off to the ncarest 5 cents.

$1,800 and above . 315.00 a night.

(ii) Only half of the prescribed allowance may be drawn by a member when
occupying furnished Government quarters other than a rest house away from
his headquartcrs, or when travelling by vesscls where the passage fare defrayed
by the Government includes messing.

Day Allowance

49. Where it is necessary for a Member In the execution of his duties to lecave
his headquarters station and return to it on the same day or, having slept away
from his headquarters station for one or more nights, to return to it on a subsequent
day at such a time as to necessitatc the taking of his lunch (12.45 p.m.) or dinner
(7.30 p.m.) away from his headquarters statlon, he is eligible for day allowance
calculated at the rate of onec-half of the ullowance prescribed in paragraph 48
above.

Board and Lodglilg: Allowances and LExpenses

50. The existing provisions relating to the meeting of board und lodging expenses
shall continue to apply, subject to the new classification of Mcmbers as a result
of the abolition of the divisional system.

Lodging Allowance :

51. (@) A Member may recover in addition to subsistence allowance the actual
expenses paid for hotel or lodging but not board subject to the following maxima:

Maximum rate for

Clean nge Lodging Expenses
Not exceeding $530 .. $25.00 a night
Exceeding $530 but not $1,060 ... ... ... ... $30.00 a night
Exceeding $1,060 but not $1,850 e ... $35.00 a night
Exceeding $1,850 but not $2,200 ... 340.00 a night

Excecding $2,200 e weewewe .. Actual expenses
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(h) In licu of rccovering actual expenses ay stated in subopnmlgraph (a) above,
a Member may claim lodging allowances, without the support of receipts, at the
following dates:

Clean Wagc Rates of Lodging

Allowance
Not cxceeding $530 ... «$ 500 a night
Exceeding $530 but not $1,060 ... ... $ 8.00 a night
Excecding $1,060 but not $1.850 ... $12.00 a night
Exceeding $1,850 but not $2,200 ... $15.00 a night
Excecding $2,200 ... $20.00 a night

Acting and Charge Allowances

52. The existing provisions governing the payment of acting and charge allowances
shall continue 1o apply subject to the new clean wage systen.

Education Allowance

53. The existing Regulations governing the payment of Education Allowance shall
continue to apply. )

Regional Allowance

S4. A non-pensionable regional allowance at the rates sct out below will be
payable with effect from “the st day of October, 1971, except in the case of those
officers who have exercised the option to retain their existing salary scales and
terms and conditions of scrvice. These officers will not be eligible to reccive
regional allowance.

Clean Wage Rate
(a) $200 and below ... 25% of clean wage
(b)) Up to $400"... ... 2249 of clean wage
(¢) Up to $800 ... 209 of clean wage
() Up t0-51,600 174% of clean wage
(¢) Over $1.600 15% of clean wage

Responsibility and Specialist Allowances

55. The existing provision governing the payment of responsibility and specialist
allowances to Headteachers, Senior Assistants and Specialist Tcac%crs arc hereby
abolished. A

Hostel Supervisor’s Allowance ‘
56. Hostcl Supervisor's Allowance will continue to be paid at the existing rates.

Qutstation Allowance

57. The existing Regulation governing the payment of outstation allowance will
continue to apply. ‘

Other Allowances

58. Allowancces that arc currently payable and are not abolished by this Circular
should be referred to the Director-General of the Public Services for direction.
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HOSPITAL CHARQES

59. . The existing rcgulations governing the puyment of hospital churges shall
continuc to apply subject to the following modifications:

(«) Out-patient trcatment ... ... Free

(» In-paticnt treatment:

(i) Mcmbers on a clean wage salary
scale the maximum of which
cxceeds $700 per month ... oo st Class ... $5.00 per day

(ii)) Members on a clean wage salary
scale the maximum of which
exceeds $250 but does not exceed
$700 per month ... .. 2nd Class ... $2.50 per day

(iii) Other Members ... ... 3rd Class ... $1.00 per day

(c) Children under 10 years of age, one-half of the above rates. Children
under 3 ycars of age, one-quarler of the above-rales.

(d) If a Mcmber or a member of his family at his own request is admitied
to a class of ward higher than that for which he is eligible, he shall pay
chzuiges at the full rate for the higher class dpplicable to members of the
public.

(e) If a Mcmber on a clean wage salary of $600 to $700 per month or a
member of his family at his own request is admjticed to a first class ward
the charge shall be $5.00 per day in accordance with sub-paragraph () (i)
above plus the diflerence between the full charges for first and sccond
class accommodation payable by a member of the public. -

(f) Operation and accounchment fces—Free.

MODES OF TRAVELLING

60. The classes of passage for which Members will be cligibic when travelling on
leave or on duty within the State, and on duty outside the State, will be as follows:

(a) By Air

(i) Members on a clean wage salary of $2,200
and above First Class

(ii) Other Members v ... Tourist/Economy Class
(b) By Sea or Rail ‘

(i) Members on a clean wage salary scale the
maximum of which exceeds $700 pcr month  First Class

(ii) Members on a clcan wage salary scale the
maximum of which excceds $250 but does
not exceed $700 per month ... Second Class

(iiiy Other Members ... Third Class

Provided that women Mcmbers in this category shail be cligible to travel Sccond
Class. '

TRANSFER EXPENSES

61. The existing rcgulations governing the mceting of transfer expenscs shall
continue to apply subject to any modifications that may be necessary as a result
. of the abolition of the divisional system.
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CONVEYING LOANS

62. Members who have to use their own motor vehicles for the efficicnt
performance of their duties shall be ecligible to apply for loans to purchase a means
of conveyance and such loans shall be subject to an interest charge of 49 per
annum. However, no interest will be charged on loans provided for the purchase
of bicycles. The maximum amounts that Members are eligible to apply for will
be as follows:

For (i) a motor car—
(@) Members drawing a clcan wage of $2,500 per month

and above . $12.000
(b) Members drawing a clean wage of $1,900 per month
and above 10,000
(c) Members drawing a clean wage of $1,250 pér month
and above $8,000
(d) Members drawing a clean wage of $680 per month
and above 7.000
(ii) a Motor-cycle ... 1,800
(iii) a Bicycle 180
(iv) Inboard or Outboard engincs 2,000

APPOINTMENT AND APPOINTMENT NIY TRANSER

#3. The term “appointment” used in Part 11 of the Sabah Civil Service (General)
Regulations, 1969 shall mean first appointment to the Education Service and
includes an appointment by transfer of a serving Mcmber from one post in a
Scheme of Service to another post in another Scheme of Service where as a result
of such transfer the remunerations or prospects attached to the new post are better
than those in the previous post.

6. On appointment by transfer a Member will cnter the scale of his new oflice :

() at the minimum if immediately prior to his transfer the clean wage of the
Member was less than the minimum of the new oflice; or

(b) at the ncarest higher clean wage point in the new clean wage scale if
immediately prior to his transfer his clean wage was equal to or higher
than the minimum of the new office.

65. On appointment by transfer, a Member will reccive annual increment during
the period of probation subject to the relevant provision of the Sabah Civil Service
(General) Regulations, 1969.

66. A serving government employee who has opted to join the Education Service
in accordance with this Circular shall be eligible for appointment to higher
Categories in the Education Service notwilhstnmﬁng his lack of the requisite entry
qualifications as sct out in the Schemes of Service in Appendix “A2". However, this
privilege shall not apply to Members appointed on or after the date of issue of

this Service Circular.
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PROMOTION

67. The term “prqmolion" means promotion for which a Member has normal
expectation under his Scheme of Service, i.e., promotion from one grade to a higher
grade within the Scheme.

68. On promotion, a Member shall enter the clean wage scale of his new grade:
(1) at the minimum;

(i) if his clean wage in the previous grade was equal to or higher than the
said minimum, then at the nearest higher clean wage point in the new
grade above the clean wage point in the previous grade.

69. A Member who has clected to teccive a “personal-to-holder™ scale will only
be eligible for consideration for promotion where the Member:

(a) is on the maximum point on the “personal-to-holder™ clean wage scale; or

(b) the Mcmber has recached a point which is cqual to or bhigher than the
minimum of the clean wage scale, to which he sccks promotion.

HOUSING
Eligibility for Quarters

70.  Government will no longer be responsible for housing its cmployces exeept
the following:

(a) Members holding appointments specified by the Permanent Sccrctary as
being required to reside in prescribed quarters;

(b) Members who are required to reside close to their place of work;

(c) Members who are posted to remote stations where suitable private houscs
are not available for rent;

(d) Mcmbers who are posted to serve in duty stations outside Sabah; and

(e) Members recruited on contract or agreemient from outside the State, whose
terms of appointment as prescribed in the contract or agreement state
that accommodation will be provided by Government.

71. The existing practice of renting private housing accommodation for allocation
to Members is hereby discontinued. Existing leases will continue in force but will
not be renewed on expiry. Members who are in occupation of Government rented
private accommodation on expiry of the leases will become eligible to receive
tetnporary housing allowance at the rates prescribed in paragraph 80 and must
make their own arrangements for accommodation. Members occupying Govern-
ment quarlers on the date of issue of this Circular will also be cligible to receive
temporary housing allowance if they are required by Government to vacate their
quarters except those who are required to do so on completion of their own houses
built under the Housing Loan Schemes.

Classes of Quaricrs

72. The existing provisions rclating to eligibility for classes of quarters shall
apply to Mcembers subject to any muodifications that may be necessary as 0 result
of the abolition of the divisional system and the introduction of the clean wage
system.
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73. Government reserves the right to allot quarters of any class to Members in
the absence of quarters of the class appropriate to them.

Rent on Quarlers

74. Members occupying Government quarters shall be charged rent at the rate
of 10% of their respective clean wages. There will be no reduced rent in respect
of institutional quarters, sub-standard quarters or quarters deficient in furniture.

75. Members posted to West Malaysia and provided with quarters or rented
accommodation shall be required to pay rent in accordance with paragraph 74
above.

76. The rent quarters shall be doubled for those Members who have been granted
Government housing loans (o acquire their own houses ellective from the date
when the houses are certified (it for occupation, il the houses concerned are Jocated

within the district of the duty station of the Members.

77. A Member who fails to vacate the quarters when required shall be charged
rent amounting to 207, of his clean wage per month with effect from the dute of

expiry of the notice to vacate.

Rents on Furniture

78. The existing provisions concerning the payment of rents for refrigerators and
air-conditioners will continue to apply.

Regulations governing occupation of Government quarters

79. Existing housing regulations governing the occupuncy of Government quarters
<hall continue to apply, subject to the provisions lild down in this Section, until

the issuc of fresh regulations.

Temporary Housiug Allowance

80. Temporary Housing Allowance will be payable at the following rates for a
period of 2 years from the date of issue of this Circular and will be abolished

thercafter:

Clean Wage Per Mcensem Temporary Housing
Allowance

Members in the former Div. I, 1I and II on a
salary not exceeding $1,800 per month ... .. 8150 per month

$1.801 to $2.150 ... {00 per month
$2.151 and above ... Nil

81. Temporary Housing Allowance referred to in paragraph 80 above may be
aid to Membcrs on transfer from one district/school to another or who return
from courses outside the Statc provided that prior to their transfer or departure
from Sabah, they were accommodated in Government quarters or Government
rented quarters and provided further that they are not allocated quarters in the
new district/school or on their return from their courses of study.
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House Allowance

82. The payment of house allowances to Government cmployces shall, subject to
the provisions of paragrargh 80 aqd 81 of this Circular, cease in respect of those
who opt to join the Education Service.

Housing Assistance Scheme (Federal)

83. A scheme 1o assist Members to acquire houscs of their own will be intro-
duced. Under this Scheme loans will be provided at the subsidised rate of interest
of 49 per annum for the purpose of building or buying residential houses. The
Government will also endeavour to develop siles for houses. Where loans are
approved and where Members wish to build their houses on such sites the cost
of the sites will be deducted from the loans. The scale of toan is as Tollows:

Mcembers whose monthly Eligible for
clean wagcs are maximum of
$150 to $199 ... $ 6.500
$200 to $249 ... ... ... ... .. ... 8500
$250 to $299 ... 10.500
$300 to $399 ... 12.500
$400 to $499 ... 16.500
$500 to $599 ... 20.000
$600 to $699 ... . 24,000
$700 to $799 ... 28.000
$800 to $899 ... 32,000
$900 to $999 ... 36,000
$1.000 to $1,149 40.000
$1,150 to $1,299 46,000
$1.300 to $1,599 52,000
$1,600 to $1,800 58,000
$1,900 ... 63,000
$2,000 ... 68,000
$2,100 ... 71.000
$2,200 ... 74.000
$2,300 ... 78.000
$2,500 and above 85,000

84. Full Particulars of the Scheme are as set out in Appendix “G”,

Housing Assistance Scheme (State)

85. Existing provisions in regard to the State Housing Loans Scheme preseribed
in Standing Order No. 3 of 1958 will conlinue to apply until the Schene mentioned
in paragraph 83 above is implemented. Members who have not taken advantage of
the State Housing Loans Scheme may utilise the new Government Housing
Assistance Scheme (Federal) when introduced to enable them to provide their own
accommodation.
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SUPERANNUATION
Pensionable Status

86. The Education Service is a pensionable service and its Members who are
permanent shall be eligible for the grant of pensionable status.

Peansion Factor

87. All Members of the Education Service who are pensionable will have their
service pension calculated at the rate of onc eight-hundredth (1/800) of annual
pensionable emoluments in respect of each month of reckonable service subject (o
a maximum pension of one half of highest pensionable emoluments drawn during
the course of scrvice.

Ancillary Benefits

88. Conscquent upon the implementation of the pension factor of one eight-
hundredth (1/800) all the ancillary benefits payable under the pensions laws will
be at the rates modified accordingly.

Family Pension Scheme

89. The Government will consider the introduction of a contributory Family
Pension Scheme, as for officers in the other sectors of the Public Services, which
the Royal Commission on the Revision of Salaries and Conditions of Scrvice in
the Public Services has recommended. In the meantime, a provisional Family
Pension Scheme would be operated in respect of Members of the Education Service
as outlined in Appendix “H".

Contribution to Provident Funds

90, A Government employec who opts for the clean wage salary system and terms
and conditions of service, but is a contributor to the Employees Provident Fund
on the date on which he submits his completed option form shall, if so liable,
continue to contribute to the Employees Provident Fund on his clean wage salary
untit he is emplaced on the pensionable establishment, The Director of Education
shall ensure that contributions to the Employees Provident Fund are paid in
accordance with the Employees Provident Fund rates of contribution.

Credits in Provident Fund

91. A Member of the Education Service who was a contributor to the Employees
Provident Fund may choose on retirement either :

(a) to accept the full pension, retiring allowance, gratuity or other retirement
benefits for which he is eligible under the Pensions Ordinance, 1963 upon
condition that payment is made to the Government of an amount equivalent
to the contributions with interest which the employer made to the
Employees Provident Fund; or

(b) to forego that portion of pension, retiring allowance, gratuity or other
retirement benefits that would otherwise have accrued in respect of service
during which he was a contributor to the Employees Provident Fund and
to retain his full provident fund credits instead.

Widows and Orphans Pensions Fund

92, Pending the outcome of the review currently being undertaken to determine
the future of the W. & O.P. Fund, Sabah, all Members who are contributors to
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the W & O.P. Fund, Sabah shall continue to contribute to the Fund on their clean
wage salarics. However Government contributions to the Fund shall cease by 31st
May, 1973. Government employecs who become Members of the Education Service
in accordance with the provisions of this Circular and who are not contributing
to the W. & O.P. Fund on the date of issue of this Circular shall not be eligible
to contribute to this Fund.

OPTION
Government Employees "

93. All serving permanent Government employces appointed before the date of
this Circular shall be given the option of either:

(a) remaining in the present salary scale and the existing terms and conditions
of service but subject to paragraph 96 below; or '

(b) accepting cmblaccmcnt in the approprinte Category and on the clean wage
scale in accordance with Appendix “C” and the terms and conditions ol

service as set out in this Circular; or

(¢) accepting emplacement in the appropriate Category and on the personal-
t10-holder clean wage scale where provided in Appendix “C” and the terms
and conditions of service as sct out in this Circular.

94. The above option is also given to permanent Government cmiployces who
retired at any time on or after Ist May, 1969 in respect of employces in Division
IV and on or after 1st January, 1970 in respect of employees in Divisions 1, 11 and

111

95. For serving temporary Government employees the option as provided in para-
graph 93 (a) and (b) only shall be given to them.

96. Serving permanent Government employces who elect not to accept the clean
wage system and the new terms and conditions of service shall not be considered
for promotion unless they agree to accept the clean wage system (excluding the
personal-to-holder scale if applicable) and the new terms and conditions of service

on promotion.

Option Proccdures

97. The options available to Government employees as in paragraph 93 above
shall be offered by the Director of Education.

98. (i) The Director of Education referred to in paragraph 97 above shall make
the offer of option to every cligible member in the department using the offer form
in Appendix “I". The offer form shall be signed in quintuplicate. The original copy
of the offer form is for the Government employce concerned; two copies are to be
retained by the Department one of which is to be enclosed in the member’s
personal file; the fourth copy is to e sent to the Accountant-General, Sabah and
the fifth copy is to be sent either to the Federal Establishment Officer. Sabah or
the Permanent Secretary to the Chief Minister as the case may be. The Heud of
Department shall be responsible for the accuracy of the particulars to be filled

therein.

(ii) The original copy of the completed offer form together with four copies of
the optio(r’l form in Appendix “J” shall be supplied to every Government employee
concerned.
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(iii) The Government cmployce concerncd shall complete the option form in
quadruplicate and return it to the Director of Education within the period of
option specified in paragraph 100 below. Two copies including the original of the
completed option form shall be retained by the Departiment: the third copy shall
be sent to the Accountant-General, Sabah and the fourth copy shall be sent either
10 the Federal Establishment Oflicer, Sabah or the Permanent Secretary to the
Chief Minister as the case may be. The oplion so exercised by a Government
cinployce shall be irrevocable.

(iv) After an employee has submitted his option form the Dircctor of Education
shall enter in the cmployee’s Record of Service the date and nature of the option
cxercised by the employee.

99, The option offered to a Government ecmployce is based on particulars such as
his qualifications/appointment, basic salary, child allowance, supplementary
allowance, Interim House allowance and house allowance as on the applicable
date specified in the offer form. Should there be an error in such particulars
resulting in a wrong offer being made, such an offer will be nuil and void and a
{resh offer will be made by the Director of Education.

Period of Option

10v. (i) The option shall be exercised within a period of four months from the
date of issue of this Circular.

(n) Government employees who fail to exercise the option within the slihulated
pcribd shall be decmed to have not opted for the clean wage system and the new
terms and conditions of service.

Ffieciive Dates

101. This Circular shall be deemed to have come into force with effect from
Ist May, 1969 in respect of Division IV and 1st January, 1970 in respect of
Divisions 1. 11 and IIl provided that with the exception of the payment of
Regional Allowance authorised under paragraph 54 above, thc payment of any
allowance as provided in this Circular and the cessation of payment of allowances
which are abolished in this Circular shall only be effective from the first day of
the month following the date on which an employee submits his complcted option
form.

102. Notwithstanding paragraph . 101 above, the provisions concerning the
calculation of leave contained in paragraphs 32 to 44 shull only come into cffect
from ist January, 1973.

103, Reference has been made in this Circular o the date on which an employee
wbmits his completed option form. For the purpuse of this Circular, this refers
10 the date on which the employee accepts the offer, that is, the date of signing
of his duly completed option form.

104. A Government cmployee who has or would have obtained his increment
hetween 1st May, 1969 in respect of Division 1V and Ist Januury, 1970 in respeet of
Divisions 1. 1§ and 111 and the first day of the month following the date on which
he submits his completed option form shall be entitled to convert to the step on
the relevant clean wage scale which corresponds 1o the step he was or would be
on in the present scale if this is more favourable than normal progression on the
clean wage scale. If there are any points between the steps relevant for purposes
of his conversion on the clean wage scale concerned, they shall be ignored in his
case. The arrears payable to such an cmployee will, therefore, be the difference
hetween the clean wages he would have received between Ist May, 1969 in
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respect of employees in Livision 1V and Ist January, 1970 in respect of employces
in Divisions 1. 11 and Ill and the first day of the month following submission of
his complcted option form and the actual salary received by the employce during
the corresponding period.

105. The following example will illustrate what is intended by the previous
paragraph:

Present Basic New Clean
Salary Wage
Effective date 1-1-1970 ... 720 880
Effective date 1-6-1970 ... 750 910
Effective date 1-6-1971 ... 780 940
—_ 970
Effective date 1-6-1972 ... 810 1,000

On the effeclive date, i.c., 1-1-1970 the teacher concerned reccived a basic sulary
of $720 plus actual child allowance plus actual housing allowance. On 1-6-1970
hic received his increment and moved on to a basic salary of $750 plus actual
child allowance plus actual housing allowance. On 1-6-1971 he received another
increment and moved on to a basic salary of $780 plus actual child allowance
plus actual housing allowance. On 1-6-1972, alter another increment, he moved
on to a basic salary of $810 plus actual child allowance plus actual housing
allowance. His arrears shall be caiculated as follows:

(a) from 1-1-1970 to 31-5-1970, this diffcrence between $880 and the aggregate
of $720 plus actual child allowance and actual housing allowance received
multiplied by §, i.e., representing the 5 months involved.

(b) from 1-6-1970 up to 31-5-1971, the difference between $910 and the
aggregate of $750 plus actual child allowance plus housing aHowance
received multiplied by 12, i.c., the lycar involved.

(c) from 1-6-1971 up to 31-5-1972, the difference between $940 und ihe
aggregate of $780 plus actual child allowance plus actual housing allowance
received multiplied by 12, i.e., the 1 year involved.

(d) from 1-6-1972 up to the first day of the month following the submission
of the completed option form, the difference between $1.000 and the
aggregate of 3810 plus actual child allowance plus housing allowance
received multiplied by the appropriate number representing the number
of months from the date u{’ increment to the first day of the month
following submission of option forms.

General

106. The rules and regulations governing the terms and conditions of service as
set out in Appendix “K” shall unless otherwise stated and to the extent as modified
by this Circular, cease to be applicable to those employees who opt to accept the
clecan wage system and the terms and conditions of service as sct out in this
Circular.

107. Steps arc being taken to amend the relevant laws, circulars, orders and
instructions to bring them into conformity with the terms of this Circular.
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108. (a) The cost of this revision of salaries of employees shall be met from the
appropriate sub-head from which they are being patd at the time of their option.
In the case of employees who dicd, retired or fcﬁ the service on or after the Ist
May, 1969 in respect of employees in Division 1V and on or after 1st January, 1970
in respect of employces in Divisions |, 11 and 111, the cost of revision and the
payment of arrears shall be met from the appropriate sub-head of expenditure
under the Department in which the employees were last engaged.

(b) 1If there are insufficicnt savings under the appropriate sub-head of expenditure
to meet the additional cost of this revision including the payment of arrears, the
Dircctor of Education Sabah shall forward to the Secretary General of the Ministry
of Education an application in triplicate {or supplcmentary provision stating therein
the sum actually nceded and the Head of Estimates under which the supplementary
provision is required and the items under which the posts are shown.

109. Arrears in respect of those Government employees who died or left the
service on or after Ist May. 1969 in respect of employees in Division 1V and on or
after 1st January, 1970 in respect of Divisions I, 11 and T will be payable (o the
estate of the employecs in the case of the former and the employees concerned in
the casc of the latter, from Ist May, 1969 or Ist January, 1970 as appropriate to
the date of death or the date of leaving lI]c service as the case may be, provided
their service were not terminated on disciplinary grounds or as a result of con-
viction in a criminal court in which case the arrears shall not be payable.
Pensions, retiring allowances and lgrulumcs approved in respect of these employees
will be re-calculated on the basis of the new scale.

£10. The Director of Education is responsible to cnsure the implementation of the
terms of this Circular and should there be any doubt clarification should be sought
from the Director-General, Public Services Department through the Pcrmanent
Secretary to the Chief Minister. .

DATUK ABDULLAH BIN Avun,
Dircctor-General Public Services, Malaysia

punLic SERVICES DEPARTMENT,
MALAYSIA,

BascuNan UMBC.

Kuata LUMPUR,

15th March, 1973

CataTtan:
! Dibatalkan oleh Pekeliling Perkhidmatan Bil. 1 Tahun 1978 bertarikh 12hb April, 1978.

' Perenggan 15 (ii) dibatal dan digantikan dengan perenggan-perenggan baru menurut Pekeliling
Perkhidmatan Bil. 5/75 bertarikh 7hb Januari, 1975. Perenggan asal ialah (ii) [An employee on
probation who converts to the clean wage at a point higher than the highest probationary point shall
not be confirmed or receive any furhter increment in wages until he has fulfilled all the conditions
for succesfully crossing the probationary bar.]



