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HIS MAJESTY'S GOVERNMENT
MALAYSIA

SERVICE CIRCULAR No. 1 OF 1973

SALARIES AND TERMS AND CONDITIONS OF SERVICE UNDER THE
SARAWAK EDUCATION SERVICE

I. Tt is the intention of the Government, in conformity with the spirit of the
Inter-Governmental Committee Report, to eventually adopt the National Policy
and System of Education in Sarawak. With this in view the Government has
decided to set up an Education Service in Sarawak on the same basis as the
Education Service in West Malaysia. The Sarawak Education Service will be an
open service and its Members, who will be known as “Members of the Sarawak
Education Service” (hercinafter to be referred to as “Members™), will be directable
and deployable to perform teaching, admimistrative or other dutics that may
reasonably be required of them.
2. The Education Service is divided into four Categorics with 11 salary scales,
namely :

(a) Category B:  Salary Scales 1 and 2,

(b) Category C:  Salary Scales 1 and 2;

(c) Category T:  Salary Scales 1, 2, 3 and 4; and

(d) Catcgory D:  Salary Scales I, 2 and 3.

The entry qualifications, salary scales, etc., of the various Categories listed abose,
as in the respective Schemes of Service and the relaxations thereto are as sct out
in Appendix “A2", The terms and conditions of service shall be as sct out in this
Circular, General Orders, Treasury Instructions, Circulars and other rules and
regulations in force and those that may be issued from time to .time in respect
of the Public Services.

3. From the date of issue of this Circular, recruitment of teachers into the
existing Government Education and Teaching Services and of tcachers into the
Aided Schools including Local Authority schools shall be suspended and, there-
after, teachers will only be recruited to the Education Service referred to in
paragraph 1 above, except that Missionary Teachers may continue to be employed
in accordance with cxisting regulations.

4. This Circular shall apply not only to serving oflicers and teachers in the
Government Education and Teaching Services in East Malaysia (Sarawak), but
also to serving teachers in the Aided Schools including Local Authority Schools
m  East Malaysia (Sarawak). In this Circular serving oflicers and teachers in
the Govermment Education and Teaching Scrvices in East Malaysia (Sarawak)
(hercinaflter referred to as “Government employces™) shall include officers and
teachers in Divisions I, IT, IIT and TV of the Government Fducation and Teaching
Services in LEast Malaysia (Sarawak); and serving teachers in the Aided Schools
including Local Authority Schools in East Malaysia (Sarawak) (hereinalter referred
to as “*Non-Government employces™) shall include Non-Government teachers in the
Aided Schools, including Local Authority Schools.
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5. This Circular docs not cover the following :

(@) Teachers on suspension of scholarship bonds but not on any kind of
approved leave;

(b) Teachers on Missionary Teachers’ scales;

(c) Teachers on secondment from West Malaysia,
{d) Teachers on agreement or contract; and

(¢) Teachers in unaided schools;

who will continuc to be governed by their existing terms and conditions of
service or contract except for Missionary Teachers who, solely for administrative
purposes, shall be classified at Category X Teachers.

6. Government/Non-Government employces who are under agrecment o serve
the Government for a fixed period after a training or study course are not
regarded as teachers on ‘“‘agreement” or “contract” within the meaning of
paragraph 5 (d) above and shall be covered by this Circular.

ENTRY QUALIFICATIONS

7. Entry into the clean wage salary scales and Catcgories of the Education
Service in respect of serving permancnt and (emporary Government/Non-
Government employecs shall be based on academic/professional and' teacher
training qualifications cxcept in the case of employces where exceptions have been
specifically made on the basis of their appointments and salary scales as shown
in Appendices “B” and “C".

8. The academic/professional and teacher training qualifications possessed by
the vast majority of Government/Non-CGovernment employces, their equivalence
in terms of the prescribed entry qualifications, and the cligibility of employees
with such qualifications for the clcan wage scales and Catcgorics of the Education
Service are as set out in Table 1 of Appendix “B". Table Il of Appendix “B”
scts out the eligibility of Government/Non-Government employees on the basis
of their appointments and salary scaics.

9. The equivalence of qualifications and the eligibility for conversion on the
basis of appointments and salary scales as sct out in Tables I and 11 respectively
of Appendix “B" are only meant for the purposcs of conversion to the clean
wage scales and Categories of the Education Service and shall not be used for
the furtherance or support of any claim.

10. If any doubt arises as to the equivalence of any academic/professional and
teacher training qualifications not shown in Table 1 of Appendix “B”, it should
be referred to the Director-General of the Public Services Department through
the State Sccretary, Sarawak.

SALARY SCALES AND CATEGORIES

1t. The conversion of salaries of Government/Non-Government cmployees
appointed before the date of issue of this Circular to the clcan wage system,
including their emplacement in the Catcgories, shall be in accordance with the
Conversion Tables attached to this Circular as Schedules 1 to 32 in Appendix “C”.

12. The figures for child, supplementary, interim housc and house allowances
where they appear in the Conversion Tables are only meant for eflecting conver-
sion from the basic salary structure to the clean wage structure and shall not be
used for the furtherance or support of any claim.
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13. No child, supplcmentary, interim house and housc allowances shall be
payablc over and above the clean wages except as specified in this Circular.

14. 1t Conversion Tables are not available in, Appendix “C” in respect of any
oup of cligible Government/Non-Government employces covered by this
ircular, the matter should be referred to the Direclor-General of the Public

Scrvices Department through the State Secretary, Sarawak.

Probationary Bars

15. (i) The requirements for crossing the probationary bars of the clean wage
scales shall be as specified in the respective Schemes of Service in Appendix A2,

(ii) [(a) A Government/Non-Government employee on probation who converts
to the clean wage scale will continue to receive increments for the remaining period
of his probation. If, as a result of conversion or increment, his salary is above the
provationary bar, such bar deemed to have been shifted forward accordingly.
Further increments are subject to confirmation of appointments are subject to
confirmation of appointment.

(b) Should the probationary bar which is shifted forward cross the efficiency bar,
the employee can still continue to receive increments for the remaining period of
his probation. In such a case, the efficiency bar is also deemed to have been shifted
forward and to overlap the probationary bar. Further increments are subject to the
employee being confirmed in his appointment and having fulfilled all the -
requirements for crossing the efficiency bar.

(c) The probationary period referred to in subparagraphs («) and (b) above
excludes any extended probationary period]®.

(iii) A Government/Non-Government employee who has been confirmed in
his appointment prior 1o conversion to the clean wage shall continue to be so
regarded on conversion.

Efficiency Bars

16. The requirements for crossing the cfliciency bars of the clean wage scales
shall be as specified in the respective Schemes of Service in Appendix “A2™
With regard to Government/Non-Government cmployees who convert to the clean
wage scales, the following rules shall apply:

(a) If the employee converts to the clean witge at a point above the first or
‘sccond eflicicney bar on the first day of the month following the date
of his option he shall be regarded as having crossed that bar.

(b) If the employee converts to a point below the first or second efficiency
bar on the first day of the month following the date of his option he
shall not be allowed to cross that bar until he has fullilled all the
conditions for successfully crossing that bar.

17. A Mecmber shail not be allowed to cross the efficiency bar merely because
there is nothing against him in the records.

Incrementa! Date

18. A Government/Non-Government employee who has been on a fixed salary
or on the maximum of an incremental salary scale for a year or more on or
before Ist May, 196Y, in respect of employees in Division 1V and on or before
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Ist January, 1970, in respect of employees in Divisions 1, II and III shall have
his incremgntal date revised to Ist June, 1969 in respect of employees in
Division IV or to Ist February, 1970 in fespect of in Divisions I, Il and III, if he
converts to an incremental clean wage salary scale.

19. In the case of a Government/Non-Govermment employee who has been on a
fixed salary or on the maximum of an incremental salary scale for a period of
less than one year on or before Ist May, 1969, in respect of employees in Division
IV and on or before Ist January, 1970, in respect of employees in Divisions 1, 11
and I and converts to an incremental clean wige salary scale, his incremental
date in the new scile shall be fixed as follows:

(i) if he received the fixed salary or reached the maximum of the scale on the
first day of a month, his incremental date shall be the first day of the

month;

(ii) in all other cases the incremental date shall be the first day of the following
month.

20. In cases where the incremental date of a Govcrnmcr!t[No.n:(_}ovcrnmcnt
employee falls on Ist May, 1969, in respect of employees in Division 1V the
incremental date shall be deemed to be 30th April, 1969 and ist January, 1970
in respect of employees in Divisions I, 11 and III the incremental date shall be
deemed to be 31st December, 1969 for the purpose of conversion to the clean wage
in accordance with Appendix “C”.

21. The incremental date of a Government/Non-Government employee converting
from one point in the present salary scale to a corresponding point in the new
salary scale will not be changed. In cases where two or more salary points in the
prcsc'nl salary scale as shown in the Conversion Tables are grouped together and
are converted to one point in the new salary scale, the incremental dates of the
employees concerned shall be changed nccording to the formula as scl.out' in
Appendices “D1” and “D2". This paragraph will not apply to those who are
governcd by paragraph 18 above.

Personal-to-holder Clean Wage Scales

22. The personal-to-holder clean wage scales as provided in the Conversion
Tables in Appendix “C” shall only be applicable 10 serving permanent Government/
Non-Government employees. They shal{) not be available to those appointed on or
after the date of this Circular and to serving temporary Government/Non-Govern-
ment employees.

Temporary Government/Non-Government Employees

23, Government will review the posts held by temporary Goverminent/Non-
Government employees and have them lilled, wherever possible. by permanent
employces with the requisite qualifications cither by the absorption of present
holders possessing the requisite qualifications prescribed in the respective Schemes
of Service or according to such terms and conditions as may be determined or by
replacing them with new recruits possessing the requisite qualifications.

24. Pending the review referred-to in paragraph 23 above, all temporary Govern-
ment/Non-Government employees who hold the same appointments and salary
scales as permanent Government/Non-Government employees and possess the
requisite tecacher training qualifications shall. subject to paragraph 22 above, be



668

converted to the same clean wage salary scales and Cutegories as permanent
Government/Non-Government employees and shall be eligible for normal incre-
ments while still remaining on a month-to-month basis.

25. Subject to paragraph 103 below, temporary Government/Non-Government
employees who hold similar appointments and are on the same salary scales as
permancnt Government/Non-Government employees, but without the requisite
teacher training qualifications shall, subject to paragraph 22 above. be converted
to the same clean wage salary scales and Categorics as for permanent Government/
Non-Government employees while still remaining on a month-to-month busis. They
shall, should their services be required, be eligible for normal annual increments
for a maximum period of 5 years from the date of issue of this Circular,

26.  All cases of temporary eligible Government/Non-Government emnployees for
whom no Conversion Tables appear in Appendix “C” should be referred to the
Dircctor-General of the Public Services Departmient through the State Secretary.,
Sarawak.

27. Subject to paragraph 24 above, all temporary Members shall be eligible for
the perquisites and other privileges as accorded to permanent Members, except

that they shall neither have the security of tenure in service nor be eligible for

pension as in the case of permanent Members. They shall also not be eligible for

l((:).am;l under the housing assistance schcmes as in paragraphs 82 and 84 of this
ircular.

Re-employment of Pensioners

28. Pensioncrs re-employed in the same post shall have their final salary on
retirement converied to the new clcan wage in accordance with the conversion
tables, but shall not be cligible for any further increments. If re-engaged in a
post other than that which they hold on retirement, they shall have their salary
on retirement converted in accordance with the conversion tables and shall receive
4/5th of the clcan wage, or the maximum salary of the post in which they are
re-engaged, whichever is the less,

Eligibility for Perquisites and Privileges

29. The present system of classification of Government/Non-Government
employees into Divisions/Grades is hereby abolished. Henceforth, the determination
of eligibility of perquisites and privileges in the Education Service, wherever
applicable, shall be dependent on the clcan wage scale maxima which shall be
as follows:

Classification Clean Wage Scale Maxima

Members corresponding  to  the  [ixceeding $1.250
“Managerial and Professional Group”

in the other scctors of the Public

Services

Members  corresponding  to  the  Exceeding $700 but not exceeding
“Executive and  Sub-Professional  §$1,250

Group™ in the other sectors of the

Public Services

Members  corresponding  to the  Fxceeding $250 but not exceeding
“Clerical and Technical Group” in  $700

thc other scctors of the Public

Services
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Members corresponding to the “Sub-  Not exceeding $250
ordinate and Manual Group” in the
other sectors of the Public Scrvices

Hours of Work

30. (1) (¢) The standard hours for attendance of office for Members deployed for
duties in public offices other than schools und colleges shall be from 8.00 a.m.
to 4.15 p.m. on full working days and from 8.00 a.m. to 12.45 p.m. on the weekly
half-holiday.

(h) An interval not excceding an hour and a half will be allowed for lunch,
except on the weckly half-holiday.

(c) Departures from the standard office hours may be authorised in special
circumstances by the appropriate Federal Authority and the State Secretary.

() Heads of Departments and offices shall not be restricted to employing
their staff during the hours prescribed by, or under, this paragraph if public
business neccessitates earlier or later attendance.

(e) Heads of Departments and offices shall themselves observe these oftice hours
and be present in office during such hours except when their dutics rcqmu their
presence elsewhere.

(i) The revised hours of work shall come into eflect from the date of issue
of this Circular and shall be applicable to all employees whether or not they
accept the new clean wage system.

LEAVE

31, Members shall be eligible for leave in accordance with the provisions of -
this Section.

Vacation lL.cave

32. (i) Members who are performing administrative duties, i.e., those who come
under the provisions for hours of work for office staff in accordance with para-
graph 30 above and those who are Principals, Vice-Principals of teacher colleges
or Hcadteachers of schools will not enjoy college/school holidays and. in lieu
thereof. shall be eligible for vacation leave which, in respect of a full year of
qualifying service, will be in accordance with the table below:

Maximum of Clean Wage Scale N;‘:;f:‘si';::‘clo Less ‘ShLll"\‘II:.(C) ycars
Exceeding $1.250 a month ... 30 days 25 days
Exceeding  $600 but not excceding
$1,250 a month ... 25 days 20 days
Exceeding %250 but not exceeding
$600 a month .. 20 days 15 days
Not ¢xceeding $250 a month ... 15 days 12 days

Members of 40 years -of age and over shall be eligible for an additional 5
days’ vacation leave annually.
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(i) Members who are not under the provisions for hours of work for office staff
and those who are not Principals, Vice-Principals of teacher colleges or Head-
teachers of schools will enjoy college/school holidays and thercfore shall not be
eligible for vacation leave as in sub-paragraph (i) above, provided that they may
be rcquired to perform departmental duties other than their normal teaching for
a period or periods not, in all, exceeding half the total college/school holidays
i a yecar (January-December).

33. Public Holidays and Weekly Holidays shall not be included in the
calculation of vacation leave taken.

34. Vacation leave shall be taken in the year in which it accrues and where,
owing to the exigencies of the service, it has not been taken in the current year,
it can be curried forward into the succeding year.

I5. Vacation leave for which a Member is cligible in respect of any three
consccutive years may be accumulated for the purpose of overseas travel subject
to the prior upproval of the appropriate Federal Authority in the case of Federal
Members and the State Secretary in the case of State Mcmbers.

36. It will be the duty of Heads of Departments to ensure that vacation lcave
is taken by their Members in the current year.

Pilgrimage Leave

37. Muslim Members shall be eligible for Pilgrimage Leave in accordance with
cxisting Genceral Orders.

Leave Passages

38. (i) The existing provisions concerning leave passages are hereby withdrawn
. and cancelled subject to the conditions that, as from the first day of the month
following submission of completed option forms, serving Government employees
and Local Authority employees:

(a) [“‘holding established posts in Division I or I or whose salaries exceed
$625 p.m. and holding established posts in Division 111 on the date of issue
of this Service Circular who are eligible for the once-in-a-lifetime passage,
will continue to be so eligible for this privilege..”]’

_(b) who would be cligible for the four-year-once passage would continue to
enjoy this privilcge on the basis of once in three years; and

(c) who would be eligible for the passage to home-town on vacation leave/
school holidays would continue to enjoy this privilege.

(ii) Members appointed to the Professional and Managerial Group. the
Executive and Sub-Professional Group or the Clerical and Technical Group on
or after the date of issue of this Service Circular shall be eligible for the once-in-
three year passages lo cnable them to visit West Mulaysia.

Leave on Medical Grounds

39. The grant of leave on medical grounds shall be as set out in Appendix “E”
subject to the following conditions:

(i) Sick Certificates from private practitioners shall not be accepted for
purposes of grant of sick lcave except when they are issued by a member
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of thc Penal of Doctors approved by Government from time to time.
Pending the appointment of the Penal the provisions as set out in
Appendix “E” shall apply.

(i) Where a Mcmber wishes to scek treatment from a member of the approved
Panel of Doctors, he shall meet the cost of the treatment himsclf,

(iii) Sick leave shall be spent either in a hospital or at the normal place of
residencc of the patient, unless otherwise approved or directed by a
Medical Officer or by a member of the approved Pancl of Doctors.

(iv) Cause of incapacity shall be stated on the medical certificate recom-
mending sick leave. Where the nature of the sickness is likely to cause
embarrassment to the Member concerned the complaini need not be stated
on the medical certificate, but shall be repoited in confidence 1o the Head
of the Department concerned.

Maternity Leave

40. The provisions contained in Appendix “E™ shall apply, subject to the
foltowing provisions:

(a) Women Members shall be granted maternity leave for only three occasions
during their service;

(b) Any maternity leave therealter shall be treated as follows:
(i) in the case of Women Members who are Principals, Vice-Prinicipals
of teachers colleges or Headmistresses of colleges/schools and those
performing administrative dutics it shall be debited against vacation
leave. If vacation leave is not available, the balance shall be treated

as leave without pay;

(i) in the case of other Women Members, it shall be treated as leave
on half-pay for a period of two weeks and any extension thereafter
shall be without pay provided that such maternity leave or part
thercof does not coincide with the school/college holidays. Where
maternity leave or part thereof falls within school/college holidays,
such leave or part thercof shall be leave on full pay.

(c) Maternity leave taken prior to 1st January, 1973 shall not be taken into.
account.

Hall-Pay Lecave

41. (i) Members shall be eligible for leave on half-pay in respect of completed
qualifying scrvice, at the rate of 30 days for each calendar year of such service.
Such half-pay lecave may accumulated to a maximum of 180 days.

(ii) Half-pay leave shall be granted by the appropriate Federal Authority in
the case of Tl'cderal Mcmbers and the State Secretary in the case of Statc
Members, and may be approved on medical grounds on the recommendations of
a Medical Board excluding maternily cases.

Study Leave and Scholarship Leave

42. The provisions for lcave for the purpose of study and scholarship coutses
shall be as set out in Appendix “F” hereto.
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Unrecorded Leave

43. Members shall be eligible for unrecorded leave up to four days in a year.
The granting of such leave must be strictly controlied and approving authorities
must satisfy themselves that such leave will be utilised in fulfilment of the religious
obligations of the Member concerned. ‘

Leave without Pay

44. (i) Members who have completed 6 months' service are eligible for leave
without pay on the ground of urgent private affairs. For the purpose of retiring
benefits all periods of absence without pay, excluding religious holidays, exceeding
14 days, shall be recorded and shall not be taken as pensionable service.

(ii) Members are eligible for a period of 6 months' lcave without pay at the
end of any period of 4 years’ continuous service in Malaysia in order to visit a
country outside Malaysia.

(iii) No lcave may be taken under (i) until all vacation or half-pay leave for
which the Member is eligible has been taken in full and no leave may be taken
under (ii} above until all vacation lcave for which the Member is eligible has been
taken in full.

(iv) The approving authority for leave granted under this paragraph shall be
the appropriate Federal Authority in the case of Federal Members and the State
Sccretary in the case of State Members,

ALLOWANCES
Mileage Allowance
45. Tixcd Conveyance Allowance is hereby abolished.

46. (i) Members who are required to use their own privale motor vehicles in the
performance of their official duties will be paid a Mileage Allowance as set out
below:

Light

Class A" Class "B Class "C"" Motorcycle motorcycles

Duty Travelling in esch and motor-

Eelnda monih e o e

per mile
For the first 100 miles 42 40 15 18 10
For the second 100 miles ... 38 . 36 X)) 16 8
For the third 100 miles ... 36 34 29 14 7
For the fourth 100 miles ... ... * 34 32 29 14 7
For the fifth 100 miles ... 34 2 27 12 6
For the sixth 100 miles ... 33 31 26 §2 6

For the seventh 100 miles ... 33 31 26 10 5
For the cighth 100 miles ... ... 32 C 30 28 10 <
For the ninth 100 miles .. 32 10 25 10 b
For the tenth 100 miles and above 31 29 24 10 5
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(ii) For the purpose of paragraph 46 (i) above, the following class of vehicle

and Member's eligibility shall apply:

Class A
Salary: Not less than $1,250
Vehicle: Not less than 1,400 c.c.
Cluss B
Salary: Not less than $1,000
Vehicle: Not less than 1,000 c.c.
Class C
Salary: Not less than $680
Vehicle: Any c.c.

Motorcycle
Not less than 225 c.c.

Motor-scooter
Less than 225 c.c.

(iii) Members who are required to use their own bicycles or outboard motors in

the performance of their official duties may draw milcage allowance at the
following rates:

Bicycle ... 7 cents per mile
Qutboard Motor—
Under 6 HP. ... ... -~ 30 cents per mile
6 HP. to 16 H.P. ... 50 cents per mile
Over 16 HP. ... ... 70 cents per mile

Driver's Allowance

47.

(@) (i) Mcmbers in the Managerial and Professional Group holding posts on
a clean wage salary of $3,750 and above shall be eligible to draw
a driver’s allowance of $150 per month;

(ii) Members in the Managerial and Profcssional Group holding posts on
a salary of $2,700 up to $3,749 shall be paid a driver's allowance
of $120 per month;

(iii)) Members in the Managcerial and Profcssional Group holding posts on
a salary of $1,900 up to 32,699 shall be cligible to draw a driver’s
allowance of 15 cents per mile for travelling done on duty subject to
a maximum of $100 per month;

(iv) Other Members in the Managerial and Professional Group who are
eligible to draw Class A or Class B milcage allowance shall be
eligible to draw a driver’s allowance of 15 cents per mile for
travelling done on duty subject to a maximum of $80 per month.

(0) The payment of their driver's allowance in the above cases shall be
subject to the following conditions:

(i) that Members concerned employ a licensed full-time driver ecach;
and either
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(ii) that no Government drivers are assigned to them; or

(iii) that they are not entitled, by virtue of the posts they hold, to the
regular use of a Government vehicle and driver.

Subsistence Allowance

48. (i) A Member who in the execution of his duties within the State is required
to spend the night away from his headquarters station shall be eligible for
subsistence allowance at the following rates: .

Clean Wage Rutes of Subsistence Allowance

Below $1,800 e 2490 of clean wage subject to a maximum of
$12.50 a night. Rates of subsistence allowance shall
be rounded off to the ncarest 5 cents.

$1.800 and above ... $15.00 a night.

(ii) Only half of the prescribed allowance may be drawn by a Member when
occupying furnished Government quarters with messing other than a rest house
away from his headquarters or when travelling by vessels where the passage
fare defrayed by the Government includes messing.

Day Allowance

49. Where it is necessary for a Member in exccution of his dutics to leave his
headquarters station and return to it on the same day or, having slept away
from his headquarters station for onc or morc nights, to return to it on a
subsequent day at such a time as to necessitate the taking of his lunch (12.45 p.m.)
or dinner (7.30 p.m.) away from his headquarters station, he is eligible for day
allowance calculated at the rate of one-half of the allowance prescribed, for meals,
in paragraph 48 above.

Board and Lodging: Allowance and Expenscs

50. (1) (@) A Member may recover in addition to subsistence allowance the actual
expenses paid for hotel or lodging (but not board) within the State subject to the
following maxima:

Maximum rate for

Clean Wage Lodgi
odging Expenses
Not exceeding $530 ... $10.00 a night
Excecding $530 but not $1,060 15.00 a night
Exceeding $1,060 but not $1,850 ... 25.00 a night
Excceding $1.850 but not $2,200 35.00 a night
Exceeding $2,200 ...  Actual expenses

(b) In lieu of recovering actual expenses as stated in sub-paragraph (i) (a)
above, a Member may claim lodging allowance, without the support of receipts,
at the following rates:

Clean Wage Rates of Lodging

Allowance
Not exceeding $530 $ 5.00 a night
Exceeding $530 but not $1,060 ... 8.00 a night

Exceeding $1,060 but not $1,850 12.00 a night
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Exceeding $1,850 but not $2,200 15,00 a night
Exceeding $2,200 ... - ... 20.00 a night

(i) The existing provisions (Circular Memorandum EO/1782/1 of 29th March,
1966) relaling 1o the meeting of board and lodging expenses for visit outside
Sarawak shall continue to apply with the basic salary changed to the clean wage
salary as hereunder:

Alternative
Category of officers Accommodation Allowance when
not staying in
hotel

(«) Members corresponding to the **Mana-
gerial and Professional Group™ in the
other sectors of the Public Services;
Members corresponding to the “Exccu-
tive and Sub-Professional Group™ in the
other sectors of the Public Services with
a clean wage sa].lry of $780 per month

and above . . ... $40.00 perday  %20.00 per day

() Members drawing a clcan wage salary
exceeding $400 but below $780 er

month .., i . $20.00 perday  $10.00 per day
(¢) Members dunng a clum wage of $4OO
per month and below ... ... $10.00 perday $ 5.00 per day

In countries where the cost of accommodation is higher than that stipulated
above, approval should be sought from the appropriate Federal Authority in the
case of Federal Members and the State Secrctary in the case of State Members.

Acting and Charge Allowances

51 The existing provisions governing the payment of acting and charge allowances
shall continue to apply subject to modifications as a result of the abolition of the
divisional/grade system.

Education Allowance

52. Existing General Orders governing the payment of Education Allowances
shall continue to apply.

Regional Allowance

53. A non-pensionable rcgional allowance at the rates sct out below will be
payable with effect from the first day of October, 1971 cxcept in the case of those
Government/Non-Government members who have exercised the option to retain
their cxisting salary scales and terms and conditions of scrvice. These members
will not be cligible to receive the regional allowance.

Clean Wage Rate
(¢) $200 and below - ... 25% of clean wage
(b) Up to $400 ... 2249, of clcan wage
(c) Up to $800 ... 209, of clean wage
() Up to $1,600 1719 of clcan wage

{¢) Over $1,600 159 of clean wage
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Responsibility and Specialist Allowances

54. The existing provisions govermning thc payment of responsibility and
specialist allowances to Head Teachers, Senior Assistant and Specialist Teachers
arc hereby abolished.

Warden's Allowance

35. A Mcmber appointed by the Dircctor of Education to act as a warden of
a Hostel shall be eligible for a monthly warden’s allowance at the rate of as
prescribed in Treasury Circular No. 2 of 1957 as amcnded by Treasury (Est.)
1867/P1. 8/Vol. 11/59.

Hard Living Allowance

56. The provisions governing the payment of Hard Living Allowance to members
i the other Public Services, shall apply to Members of the Education Scrvice in
accordance with Circular Memorandum EQ/1079/1 of 4th December, 1969 which
may be subjected to change from time to time.

Other Allowances

57. AHlowances that arc currently payable and are not abolished by this Circular
should be referred to the Director-Getieral of the Public Services for dircction.

HOSPITAL CHARGES

58.  Eligibility for medical facilitics shall be in accordance with existing General
Orders, subject to the following modifications:

() Out-paticnt treatment ... ... Free

(&) In-paticnt treatment

(i) Members on a clean wage salary
scale the maximum of which
exceeds $700 per month ... e I8t Class ... $5.00 per day

(i) Members on a clean wage salary
scale the maximum of which
exceeds $250 but does not exceed
$700 per month ... ... 2nd Class ... $2.50 per day

(iii)) Other Members ... ... 3rd Class ... $1.00 per day

(c) Children under 10 yecars of age, onc-half of the above rates. Children under
3 years of age, one-quarter of the above rates.

(d) If a Member, or a member of his family at his own request is admitted
10 a class of ward higher than that for which he is eligible, he shall pay
charges at the full rate for the higher class applicable to members of the

public.

(e) If a Member on a clean wage salary of $600 to $700 per month or a member
of his family at his own request is admitted to a First Class Ward, the
charge shall be $5 per day in accordance with sub-paragraph (b) (i) above
plus the difference between the full charges for the first and second class

*accommodation payable by a member of the public.

(f) Operation and accouchement fees- Free,
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MODE OF TRAVELLING

59. The classes of passage for which Members will be cligible when travelling
on lcave or on duty, within or outside the State, shall be as follows:

{(a) By Air

(i) Members on a clean wage of $2 200 per  First Class
month and above

(i) Other Members ... Tourist/{Economy Class

(b) By Sea and Ruail

(i) Members on a clean wage scale the maximum of  First Class
which exceeds $700 per month

(ii) Members on a clean wage salary scale the maxi-  Second Class
mum of which exceeds $250 but does not exceed
$700 per month

(1i1) Other Members ... Third Class

Provided that Women Members in this category shall be eligible to travel Second
Class.

TRANSFER EXPI'NSES

60. The existing General Orders governing the meeting of transfer expenses shall
continue (o apply subject to any modifications that may be necessary as a result
of the abolition of the divisional/grade system.

CONVEYANCE LOANS

61, Members who have to use their own motor vehicles for the efficient per-
formance of their duties shall be eligible to apply for Joans to purchase a mecans
of conveyance and such loans shall be subject to an interest charge of 49 per
annum. However, no interest will be charged on loans provided to purchase

bicycles. The maximum amounts that Members are cligible to apply for will be as
follows :

For (i) a motor car—

(¢) Members drawing a clean wage of $2.500 per month

and above .. .. $12,000
(h) Mcmbers drawing a clean wugc of $| 900 pcr month _
and above . . . 10,000
(¢) Members drawing a clean wngc of $1,250 per month
and above o 8.000
() Members drawing a clean wage of $680 per month
and above . 7,000
(i) a motor-cycle ... 1.800

(i) a bicycle 180
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(iv) Inboard or Qutboard engines 2.000
(v) Boat Hull 400

APPOINTMENT AND APPOINTMENT BY TRANSFER

62. The term “appointment” in relation to General Order 1 and Sarawak Public
Service Commission Rules, 1964 shall mean first appointment to the Education
Scrvice and includes an appointment by transfer of a serving Member of the
Service from one post in a Scheme of Scrvice to another post in another Schemc
of Service where as a result of such transfer the remuncrations or prospects
attached to the new post are better than those in the previous post.

63. On appointment by transfer a Member will enter the scale of his new office:

(a) at the minimum if immediately prior to his transfer the clean wage of the
Member was less than the minimum of the new office; or

(b) at the nearest higher clean wage point in the new clean wage scale if
immediately prior to his transfer his clean wage was equal to or higher
than the minimum of the new office.

64. On appointment by transfer, a Member will receive annual increment during
the period of probation subject to the rclevant provisions of the General Orders.

65. A serving Government/Non-Government employec who has opted to join the
Education Service in accordance with this Circular shall be eligible for appoint-
ment to higher Categories in the Education Service notwithstanding his lack of
the requisite entry qualifications as set out in the Schemes of Service in Appendix
“A2”, However, this privilege shall not be available to a Member appointed on or
after the date of issue of this Service Circular.

PROMOTION

66. The term “promotion™ means promotion for which a Member has normal
expectations under his Scheme of Service, that is, promotion from one grade to a
higher grade within the Scheme,

67. A Government/Non-Government employee who has opted to convert (o a
personal-to-holder clean wage scale will be eligible for consideration of promotion
to a promotion grade only where the maximum of the promotion grade is higher
than the maximum of thé personal-to-holder clean wage scale on which he is
serving and provided further that at the time of promotion he is cither:

(a) on the maximum of the personal-to-holder clean wage scale; or

(b) has reached a salary on the personal-to-holder clean wage scale which is
equal to or higher than the minimum of the scale to which he seeks
promotion.

HOUSING
Eligibility for Quariers

68. Government will no longer be responsible for housing its employces except
the following— .

(@) Members required to rcs:dc close to their place of work;

(b) Members posted to remote stations where suitable private houses are not
available for rent;
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(c) Members recruited on contract or agreement from outside the State, whose
terms of appointment as prescribed in the contract or agreement state that
accommodation will be provided by Government;

{d) Members  holding posts which require them to reside in prescribed
quarters.

69. The existing practice of renting privite housing accommodation for alloca-
tion to Members is hereby discontinued. Existing leases will continue in force but
will not be renewed on expiry except for cases specified in paragraph 68 above.
Members who are in occupation of Government rented private accommodation
on expiry of the lease will become cligible to receive Temporary Housing
Allowance at the rates prescribed in paragraph 79 and must make their own
arrangements for accommadation. Members occupying Government quarters on
the date of issue of this Circular will also be eligible to receive Temporary Housing
Allowance if they are required by Government to vacate their quarters, except
those who arc required to do so on completion of their own houses built under the
Government Housing Loan Schemes.

Classes of Quarters

70. The existing provisions relating 1o the eligibility for classes of quarters shall
apply to Members subject to any modifications that may be necessary as a result
of the abolition of the divisional/grades system.

71. Government reserves the right to allot quarters of any class to Members in
the absence of quarters of the cluss uppropnate to them. The authority for the
allocation of Government quarters remains as provided under General Order 254.

Rent on Quarters

72. Members occupying Government quarters, shall be charged rent at the rate
of 109 of their respective clean wages subject to the following maxima in respect
of the quarters indicated, cffective from the first day of the month following,the
date on which they submit their completed option forms:

Type I ... No maximum

Type 11 ...  $120 per month
Type III ... § 80 per month
Type IV ... $ 60 per month

73. Members posted to West Malaysia and provided with cuvarters or rented
accommodation shall be required to pay rent in accordance with pamagraph 72
above.

74. 1If in the interests of the public service a Member is allotted a quarters of a
type higher than that appropriate to him, he shall be charged rent in accordance
with paragraph 72 above, but subject to the maximum of the type of quarters
appropriate to him.

75. If, in the absence of a quarters of a type appropriate to him, a Member is
occupying or allotted a quarters of a lower type, he shall be charged rent in
accordance with paragraph 72 above, but subjcct to the maximum of the type of
quarters allotted to him.

76. In the event of a quarters of the type appropriate to him becoming available
later, the Member shall be required to vacate the quarters of the lower or higher
type, whichever may be the casc.
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77. A Member who fails to vacate the quarters as required under paragraphs 68,
69 and 76 above shall be charged rent amounting to 20, of his clean wage per
month with effect from the date of the cxpiry of the notice lo vacate.

General Orders Governing Occupation of Government Quarters

78. Existing General Orders governing the occupancy of government quarters
shall continue to apply, subject to the provisions laid down in this Section, unul

the issue of fresh General Orders.

Temporary Housing Allowance

79. Temporary Housing Allowance will be payable at the following rates for a
period of 2 years from the date of issue of this Circular and will be abolished

thereafier:
Temporary Housing

Clean Wage Per Mensem Allowance
Members in the former Dav. 1. I and Il on a
salary not exceeding $1.800 per month ... ... $150 per mensem
$1,801 to 32,150 ... 100 per miensem
§2,151 and above ... Nil

80. Temporary Housing Allowance relerred to in paragraph 79 above may be
paid to Members on transfer from one district/school to another or who return
on courses outside the State provided that prior to their transfer or departure
from Sarawak, they were accommodated in Government quarters or Government
rented quarters and provided further that they are not allocated quarters in the
new district/school or on their return from their courses of study.

House Allowances

81. The payment of House Allowances to Government and eligible Non-Govera-
megnt employees shall, subject 10 the provisions of paragraphs 69, 79 and 80 of this
Circular, cease in respect of those who opt to join the Education Service.

Housing Assistance Scheme (I‘cderal)

82. A scheme to assist Members to acquire houses of their own will be introduced.
Under this Scheme loans will be provided at the subsidised rate of interest of
49, per annum for the purpose of building or buying residential houses. The
Government will also endeavour to develop sites for houses. Where loans are
approved and where Members wish to build their houses on such sites the cost
of the sites will be deducted from the loans. The scale of loan is as follows:

Members whose monthly ' Eligible for

clean wages are maximum of
$150 to $199 ... $ 6,500
$200 to $249 ... 8,500
$250 to $299 ... 10,500
$300 to $399 ... 12,500
3400 to $499 ... 16,500
$500 to $599 ... U 20,000

$600 to $699 ... 24,000
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$700 10 $799 .o e e e 28000
$800 to $899 ... ... ... .. ... 32,000
$900 to $999 ... ... .. .. .. 16,000
$1,000 to SI,149 ... .. .. .. .. 40,000
$1,150 to $1,299 e 46000
$1,300 to $1,599 e 52000
$1,600 to $1,800 e 58.000
$1900 ... . e o 63000
$2000 ... e e e 68000
S2I00 ... oo e e 71000
$2200 ... e 74,000
$2300 ... en e e 78000
$2.500 and above 85,000

[YY il
.

83. Full particulars of the Scheme are as set out in Appendix

Housing Assistance Scheme (State)

84. (i) Existing provisions in regard to the State Housing Loans Scheme prescribed
in Sarawak Secretariat Circular No. 8 of 1957, subject to modifications specified
in sub-paragraph (ii) below, will continue to apply until the Scheme mentioned
in paragraph 82 above is implemented. Members who have not taken advantage
of the State Housing Loans Scheme may utilise the new Government Housing
Assistance Scheme (Federal) when introduced (o enable them to provide their
own accommodation.

(i1} Existing provisions in regard to the State Housing Loans Scheme prescribed
in Sarawak Secretariat Circular No. 8 of 1957 are modified as follows:

(a) The cntitlements for housing loans under the State Housing Loans Scheme
as laid down under paragraph 9 (i) of the Scheme as appended (o
Sccretariat Circular No. 8/57 at “five times the current basic annual
salary” are revised to “S0 times the monthly clean wage (excluding
regional allowance) of the applicant.”

(h) The repayment by monthly instalments should now be at the maximum
rate of 20% of clean wage plus regional allowance.

(c) The maximum loan permissible under the State Housing Loans Scheme
will continue to be limited by the following factors:

(1) Loans shall be limited in the aggregate to an amount not excceding
90% of the value of the Jand including the value of building
which it is proposed to retain or to erect thereon;

(2) Loans shall not excced in the aggregate 50 times the monthly clean
wage of an applicant; ‘

(3) Loans will not normally be granted for the erection of houses
substantially beyond the standard Government accommodation for
such Member.
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SUPERANNUATION
Pensionable Status

85. The Education Service is a pensionable service and its Mcmbers who are
permanent shall be eligible for the grant of pensionable status.

Pension Factor

86. All Members of the Education Service who are pensionable will have their
scrvice pension calculated at the rate of one cight-hundredth (1/800) of annual
pensionable emoluments in respcct of each month of reckonable service subject
to a maximum pension of one-half of highest pensionable emoluments drawn
during the course of service.

Ancillary Benefits

87. Consequent upon the implementation of the pension factor of onc cight-
hundredth (1/800) all the ancillary benelits payable under the pensions laws will
be at the rates modified accordingly.

Family Pension Scheme

88. The Government will consider the introduction of a contributory Family
Pension Scheme, as for officers in the other sectors of the Public Services, which
the Royal Commission on the Revision of Salaries and Conditions of Service in
the Public Services has recommended. In the mecantime, a provisional Family
Pension Scheme would be operated in respect of Members of the Education
Service as outlined in Appendix "I,

Reckonable Past Service

89. (i) Non-Government cmployees who become Members of the Education
Service shall be eligible to [:nvc their past service reckoned for superannuation
benefits under the Sarawak Pensions Ordinance (Cap. 89) in accordance with
paragraph 91 below. For this purpose, only service in respect of which a Member
contributed as a teacher to the Employees Provident Fund, Teachers’ Provident
FFund or Local Authorities’ Employees’ Provident Fund would qual{fy as reckon-
able past service.

(it The past service of Local Authorities cmployees who are pensionable under
Scction 19 of the Sarawak Pensions Ordinance (Cap. 89) on becoming members
of the Education Service shall continue to be reckoned as pensionable in
accordance with the Sarawak Pcnsions Ordinance (Cap. 89).

Contributions to Provident Funds

90. On conversion to the clean wage salary system and terms and conditions of
service a Non-Government employec who is a contributor to the Teachers™ Provi-
dent Fund or the Local Authorities’ Employees Provident Fund shall cease to

contribute to these Funds with effect from the first day of the month following the
date on which the member submits his completed option form and until the
member is ecmplaced on the pensionable establishment he shall, if so liable, con-
tribute to the Employees Provident Fund on his clean wage salary. A Government
employee who opts for the clcan wage salary system and terms and conditions of
scrvice, but is a contributor to the Employees Provident Fund, Non-pensionable
Employees Provident Fund on the date on which he submits his completed option
form shall continue to contribute to the Employees Provident Fund, Non-Pension-
able Employecs Provident Fund on his clean wage salary until he is emplaced on
the pensionable establishment. In both cases, Heads of Depnrtments shall ensure
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that contributions to the Employvees Provident IFund, Non-Pensionable Emcf)loyces
Provident Fund are paid in accordance with the Employées Provident Fund, Non-
Pensionable Employees Provident Fund- rates of contribution.

Credits in Provident Funds

91. A Member of the Education Service who was a contributor to the
Employees Provident Fund, Non-Pensionable Enployees Provident Fund, Teachers’
Provident Fund or Local Authorities’ Employees’ Provident Fund may choose on
retirement cither:

(@) to accept full pension, retiring allowance, gratuity or other retirement
benefits for which he is eligible under the Sarawak Pensions Ordinance
(Cap. 89) upon condition that payment is made to the Government of an
amount equivalent to the contributions with interest which the employer
made to the Employees Provident Fund, Non-Pensionable Employees
Provident Fund, Teachers’ Provident Fund or Local Authoritics’
Employees’ Provident Fund on his behalf during any period of reckonable
past service as defined in paragraph 89 above; or

 (b) to forcgo that portion of pension, retiring allowance, gratuity or other
retirement benefits that would otherwise have accrued in respect of service
during which he was a contributor to the Employees Provident Fund,
Non-Pensionabe Employees Provident Fund, Teachers’ Provident Fund or
Local Authorities’ Employees’ Provident Fund and to retain his full provi-
dent fund credits instead.

Emplacement on the Pensionable Establishment

92. (i) All permanent Non-Government employees who become Members of the
Education Service and who have served for a minimum period of three years shall
be cligible for emplacement on the pensionable establishment,

(i) Emplacement on the pensionable cstablishment except as in (iii) and (iv)
below shall be with effect from a current date.

(iii) Non-pensionable Government employecs of the Education Service who died
on or after Ist May, 1969 in respect of employees in Division IV or on or after
Ist January, 1970, mn respect of employees in Divisions I, 11, and I1I shall qualify
to be pensionable on the date of their death.

(iv) Non-pensionable Government employees who retired on or after 1st May,
1969, in respect of employees in Division IV or on after Ist January, 1970, in
respect of cmployces in Divisions I, 11 and 111 shall qualify to bc pensionable on
the date immediately prior to the date of their retirement.

(v) In both cascs referred (o in sub-paragraphs (iii) and (iv) above the employces
concerned should be permanent and have served for a minimum period of three
years prior 1o the date of their death or retirement.

93. Steps should be taken as soon as possible to emplace Non-Government
cmployces referred to in paragraph 92 (i) on the pensionable cstablishment. The
I‘ederal Public Services Commission (Sarawak Branch) and the State Public
Service Commission have delegated their powers in this regard to the appropriate
Federal Authorily and the State Secretary respectively.

94. The appro riatc.Fedcral Authority or the State Secretary as the case may be
shall notify all serving Members of the Education Service as soon as such
Members have been emplaced on the pensionable establishment. An appropriate
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entry, quoting the relevant authority, should be made in the Record of Scrvice in
all such cases. In regard to Government employees who died on or after 1st May,
1969, in respect of cmployees in Division 1V or on or after Ist January, 1970, in
respect of employees in Divisions I, I1 and 111, or who retired on or after 1st May,
1969, in respect of employees in Division 1V or on or after Ist January, 1970, in
respect of employees in Divisions I, 11 and 111, an appropriate cntry of their
emplacement on the pensionable cstablishment must be made in their Record of
Service quoting the relevant authority in each case.

95. The Director of Education shall ensure that where & Member is a contributor
to the Employees Provident Fund, Non-Pensionable Employces Provident Fund, no
deductions arc made in respect of such contributions with cilect from the date he
is emplaced on the pensionable establishment. The Director of Education shall
also take the necessary action to re-compute the death or retirement benefits of
Government employees who dicd on or after Ist May, 1969, in respect of employecs
in Division 1V or on or after Ist January, 1970, in respect of employces in Division
I. 1I and 111, or retired on or after Ist May, 1969, in respect of employces in Diviston
IV or on or after Ist January, 1970, in respect of employces in Divisions 1, 11 and 11,
on the basis of their pensionable status and in accordance with the pensions aws.

Sarawak Widows and Orphans Pension Fund

96. Pending the outcome of the review currently being undertaken to determine
the future of the Sarawak Widows and Orphans Pension Fund, all Members of
the Education Service who are contributors to the Sarawak Widows and Orphans
Pension Fund shall continue to contribute to the Fund on their clean wage salary.
However, the Government's contribution to the Fund shall cease by 3lst May,
1973. Government/Non-Government employees who become Members of the
Education Service in accordance with the provisions of this Circular and arc not
contributing to the Sarawak Widows and Orphans Pension Fund on the date of
issue of this Circular shall not be eligible to contribute to this Fund.

OPTION
Government Employees

97. All serving permanent Government employees appointed before the date of
this Circular shall be given the option of cither;

(a) remaining in the present salary scale and the existing terms and conditions
of service but subject to paragraph 30 akove and paragraph 100 helow: or

(h) accepting emplacement in the appropriate Category and on the clean wage
scale in accordance with Appendix “C” and the terms and conditions of
service as set out in this Circular; or

(¢) accepting emplacement in the appropriate Category and on the personal-to-
holder clean wage scale where provided in Appendix “C” and the terms
and conditions of service as sct out in this Circular.

98. The above option is also given to Government employces who retired at any
time on or after Ist May. 1969, in respect of employees in Division 1V or on or
after Ist January, 1970, in respect of employees in Divisions 1. 11 and T

99. For scrving temporary Governmeni employees the option as provided in
paragraph 97 (a) and (b) only shall be given to them.

100. Serving permanent Government employees who elect not to accept the clean
wage system and the new terms and conditions of service shall not be considered
for promotion unless they agree to accept the clean wage system (excluding the
personal-to-holder scalc if applicable) and the new terms and conditions of service
on promotion.
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Noun-Government Employees

101. All categories of serving pecrmanent Non-Government cmployees (see
paragraph 4) who are Malaysian Citizens appointed beforc the date of this
Circular shall be given the option of either:

(@) remaining in their present salary scale and the existing terms and conditions
of scrvice subject to paragraph 106 below; or

(b) accepting appointment to the Education Service and emplacement in the
appropriate Catcgory and on the cleun wage scale in accordance with
Appendix. “C” and the terms and conditions of service as set out in this
Circular; or

(c) accepting appointment (o the Education Service and emplacement in the
appropriate Category and on the pcrsonal-to-holder clean wage scale where
provided in Appendix “C” and the terms and conditions of service as set
out in this Circular.

102. The above option shall also be given to serving permanent Non-Government
employees who are not Malaysian citizens on condition that they will only be eligible
for appointment as temporary Members and will be governed by the same terms
and conditions of service as thosc of other temporary Members. Paragraphs 24 and
25 shall also apply to those who are governed by this paragraph.

103, Serving temporary Non-Government employces who arc not M:illaysian
citizens shall also be given option in accordance with the following provisions:

(a) their salaries will be adjusted 10 the clenn wage salary scales and Categories
in acordance with the Conwversion Tables in Appendix “C" based on their
old salaries that they woudld have reccived on the Ist day of the month
following the date on which they submit their duly completed option form.
They will not, however, be eligible for the personal-to-holder salary scales
and also for any arrears of pay;

(b) they will be governed by the same terms and conditions of service as
applicable to the temporary Members of the Education Service;

(¢) they will be eligible for normal increments on the clean wage salary scales
only if they possess the requisite teacher training qualifications; in the case
of those who do not posscss the requisite teacher training qualifications,
they will, should their services be required, be eligible for normal
increments for a maximum period of 2 years from thc date of this
Circular; and '

(¢ their ingremental dites on conversion to the clean wage snlary scales will
be determined in accordance with paragraph 21 of their Circular.

104. The option enumerated in paragraph 101 above shall not be available to
permancnt Non-Government cmployees who left the service before the date of this
Circular by reason of dismissal, retirement, resignation, death or whatever other
reason :

Provided that, notwithstanding paragraph 101, permanent Non-Govern-
ment employees and Non-Government employees re-engaged on a temporary
basis on account of marriage who terminate their service at a school before
the date of issuc of this Circular in order to seek employment in another
school and are appointed to the service of the school within the option period
as stipulated in parmagraph 111 shall not be considered as having resigned
within the meaning of this paragraph and shall be given the option.

105. For serving temporary Non-Government employecs who are Malaysians
including those engaged or re-engagcd on a temporary basis on account of
marriage the option as provided in paragraph 101 (a) and (b) will be given to
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them. Temporary Non-Government employces no longer in service prior to the
datc of issuc of this Circular and scrving temporary employees employed as relief/
supply tcachers or on a yearly basis will not be given this option.

106. Steps are now being taken to abolish the powers of existing School Boards
of Managers, Governors including Local Authorities as employers and to sct up
a Centrai Board. When the Central Board is set up the employees of School
Boards of Managers/Governors, i.e., those Non-Government employees who have
opted to remain under the present salary scale and existing terms and conditions
of scrvice under paragraph 101 (a) above, or those who do not exercise the option
within the stipulated period as provided for in paragraph 111, will be offercd
employment under the Central Board. Any employee who does not accept this

offer will have his service -with the School Boards of Managers/Governors
tcrminated. ‘

Option Procedures

107. In respect of Non-Government employces the Federal Public Services
Commission (Sarawak Branch) and the State Public Service Commission have
delegated their powers respectively, to the following (hereinafter referred to as

“Heads of Departments”) to offer and accept appointment to the Education
Scrvice :

In respect of
Delegated to . Non-Government employces

(1) The Divisional Education Officer, Serving in the First Division of
First Division, Kuching Sarawak

(2) The Divisional Bducation Officer, Serving in the Second Division of
Second Division, Simanggang Sarawak

(3) The Divisional Education Officer, Serving in the Third Division of
Third Division, Sibu Sarawak

(4) The Divisional Education Officer,  Serving in the Fourth Division of
Fourth Division, Miri Sarawank .

(5) The Divisional Education Officer, Serving in the Fifth Division of
FFifth Division, Limbang Sarawak

108. In respect of Government employees the options available to them as in

paragraph 97 above shall be offered by the Director of Education (hercinafter
referred to as “Head of Department”).

109. (i} Heads of Decpartments referred to in paragraphs 107 and 108 above
shall make the offer of option to every cligible cmployee in their departments
using the offer form in Appendix “I" in the case of Government employees and
the offer form in Appendix “K” in the casc of Non-Government employees and
“K1" in the case of Non-Government Temporary employees whu are Non-Malaysian
Citizens. The offer form shall be signed in quintuplicate under the hand of the
Head of Department. The original copy of the offer form is for the Government/
Non-Government employees concerncil; the second copy is to be enclosed in the
cmployee's personal file; the third copy is to be sent to the Director of Education,

Sarawak; the fourth copy is to be sent to the Accountant-General, Sarawak, and
the fifth copy is to be sent either to the appropriate Federnl Authority or the
State Secrctary, as the case may be. Heads of Departinents shall be responsible
for the accuracy of the particulars to be filled therein.
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(ii) The original copy of the completed offer form together with four copies
of the option form in Appendix “J” in the case of Government employees and
the.option form in Appendix “L” in the case of Non-Government employeces shall
be supplicd to every Government/Non-Government cmployees concerned.

(iii) The Government/Non-Government employees concerned shall complete the
option form in quadruplicate and return it to his Head of Department within the
period of option specified in paragraph 111 below. The original copy of the
completed option form shall be enclosed in the employecs personal file by the
Head of Departinent; the second copy shall be sent to the Director of Education;
the third copy shall be sent to the Accountant-Gencral, Sarawak; and the fourth
copy shall be sent either to the appropriate Federal Authority or the State Secretary
as the case may be. The option so exercised by a Government/Non-Government

employces shall be irrevocable.

(iv) After a employee has submitted his option form the Head of Department
shall enter in the employces Record of Scrvice the date and nature of the option
exercised by the employee.

110. The option offered to a Government/Non-Government employcee is based on
particulars such as his qualifications/appointment, basic salary, child, interim
house and house allowances as on the applicable date specified in the offer form.
Should there be an error in such particulars resulting in a wrong offer being made,
such an offer will be null and void and a fresh offer will be made by the Head

of Department.

PERIOD OF OPTION

111. The option shall be cxercised within a period of four months from the date
of issue of this Circular.

112.  Government/Non-Government employecs who fail to cxercise the option
within the stipulated period shall be deemced to have not opted for the clean wage
system and the new terms and conditions of scrvice.

EFFECTIVE DATES

113. For Non-Government employces who accept the offer of appointment to the
Education Service, the date of appointment into Government service shall be the
first day of the month following the datc on which they submit their completed

option forms.

114. This Circular shall be deemed to have come into force with cffect from st
May, 1969, in respect of eimployces in Division 1V and 1st Jannary, 1970, in respect
of members in Divisions 1, 11 and 11 provided that with the exception of the
payment of Regional Allowance authoriscd under parapraph 53 above, the pay-
ment of any allowance as provided in this Circular and the cessation of payment
of allowances which are abolished in this Circular shall only be cffective from the
first day of thc month following the datc on which a cmployce submits his

completed option form.

115. Notwithstanding paragraph 114 above, the provisions concerning the calcula-
tion of lcave contained in paragraphs 32 to 44 shall only. come into clfect from

Ist January. 1973.
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116. Reference has been made in this Circular to the datc on which a employee
submits his completed option form. For the purpose of this Circular, this refers
to the date on which the employce accepts the offer, that is, the date of signing
of his duly complcted option form.

117. A Government employee who has or would have obtained his increment
between 1st May, 1969 in respect of Division 1V Government employces or st
January, 1970 in respect of Government employccs in Divisions I, II and 111 and
the first day of the month following the date on which he submits his complcted
option form shall be entitled to convert to the step on the rclevant clean wage
scale which corresponds to the step he was or would be on in the present scale
if this is more favourable than normal progression on the clean wage scale. If
there are any points betwcen the steps relevant for purposes of his conversion on
the clean wage scale concerned, they shall be ignored in his case. The arrears
payable to such a employee will, therefore, be the difference between the clean
wages he would have received between Ist May, 1969 in respect of Division 1V
Government employees or Ist January, 1970 in respect of Government employces in
Divisions I, 11 and Il and the first day of thc month following submission of
his completed option form and the actual salary received by the employce during
the corresponding period.

118. The following example will illustrate what is intended by the previous
paragraph:

Present New

Basic Salary Clean Wage
Effcctive date 1-1-1970 ... $330 converts (0 $400
Increment 1-6-1970 $350 converts to $420
: $440
Increment 1-6-1971 e $£370 converls to $460
Increment 1-6-1972 $390 converts to $480

On the effective date, i.e. 1-1-1970, the teacher concerned was in receipt of a basic
salary of $330 plus actual Child Allowance and actual housing allowance. On
1-6-1970, when he received his increment, he moved on to a basic salary of $350
plus actual Child Allowance and actual housing allowance. With his next increment
on 1-6-1971, hec moved on to a basic salary $370 pius actual Child Allowance
and actual housing allowance, His arrears shall be calculated as follows:

(@) From 1-1-1970 to 31-5-1970. the difference between $400 and the aggrepate
of $330 plus actual Child Allowance and actual housing allowance received
multiplied by 5, i.e. representing the 5 months involved.

(b) From 1-6-1970 up to 31-5-1971, the diffcrence between $420 and the
aggregate of $350 plus actual Child Allowance plus housing allowance
received multiplicd by 12, i.e. the | year involved.

(c) From 1-6-1971 up to 31-5-1972. the diflcrence between $460 and the
aggregate of $370 plus actual Child Allowance plus housing aliowance
received multiplied by the appropriate number representing the number of
months from the date of increment to the first day of the month following
submission of completed option form.

(d) From 1-6-1972 up to the 1st day of the month following the submission
of the completed option form, the difference between $480 and the aggre-
gate of $390 plus actual Child Allowance and housing allowance received
multiplied by the appropriate number representing the number of months
from the date of increment to the first day of the month following sub-
mission of completed option form.
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119. A Non-Government employee appointed to the Education Service shall be
paid a sum equivalent to the balance of emoluments betwecn his respective old
salary schcme and his new salary scheme opted for. Such sum shall be assessed
from Ist May, 1969 in respect of Division 1V emplo%ee or Ist January, 1970 in
respect of employées in Division I, I1 and TII up to the date of appointment into
the Education Service in accordance with the mode of asscssment applicable to
Government employees, In similar circumstances paragraphs 117 and 118 above
shall also be applicable to Non-Government employees,

120. The following cases may occur.

(i) A Government/Non-Government employee appointed to a higher service
after 1st January, 1970 on the basis of a higher qualification obtained
prior to Ist January, 1970 which would qualify him to be emplaced on
the appropriate higher clean wage scale with effect from 1st January, 1970.

Example—

A College trained teacher with an Honours Degree obtained prior to
1-1-1970 but who was appointed as an Education Officer only on
1-6-1970. As he already possessed an Honours Degrce on 1-1-1970 he
would be eligible for conversion to the D1 clean wage salary scale
with effect from 1-1-1970.

(i) A Government/Non-Government employee with a higher qualification but
who was not appointed to a higher service.

Example—

A College trained teacher who obtained an Honours Degree prior to
1-1-1970 but was not appointed to a higher service. As he already
possessed an Honours Degree on 1-1-1970 he would be eligible for
conversion to the DI salary scale with effect from 1-1-1970.

12I. No Conversion Tables are provided in Appendix “C” for members
referred to in paragraph 120 above. Such employces, who will be treated
individually, should be referred to the Public Services Department, through the
State Sccretary, together with the relevant details. Pending the preparation of
Conversion Tables, the employees concerned shall be offered the option to convert
to the Catcgory and clean wage scales of the Education Service in accordance
_ with the Conversion Tables in Appendix “C” in respect of the post/service in
which the employees are in, and on the basis of their basic salary and allowances,
as on Ist January, 1973. For example, in the cuse of the employee in the example
under paragraph 120 (i) above, he should be converted on the basis of the Con-
version Table (Schedule No. 4) in Appendix “C” for Education Officers, and in
the case of the employee in the example under paragraph 120 (ii) above he should
be converted on the basis of the Conversion Table (Schedule No. 16) in Appendix
“C” for College Trained Teachers. In both cases, conversion shall be based on
the employce’s basic salary and allowances as on Ist January, 1973. Appropriate
adjustments to the Category, clean wage, incremental date, etc. will be made
after the Public Services Department has prepared Conversion Tables for such
employees.

GENERAL

122, The rules, regulations and General Orders governing the terms and conditions
of service as sct out in Appendix “M™ shall, unless otherwise stated, and to the
cxtent as maodified by this Circular, ceased to be applicable to those officers who
opt to accept the clean wage system and the terms and conditions of service as set
out in this Circular.

123. Steps are being taken to cancel and amend the relevant laws, Circulars,
Orders and Instructions to bring them into conformity with the terms of this
Circular.
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124. (i) The extra cost of the implementation of the new clean wage salarics shall
be met from the sub-hcad for personal emoluments or from the appropriate vote
from which emoluments will be paid in 1973.

(ii) If there are insufficient funds in the sub-head or vote concerned for this
purpose, the Director of Education shall forward to the Sccretary General of the
Ministry of Education an application for supplementary provision required under
the appropriate sub-head or vote concemned to meet the cxtra cost.

125.  Arrears in respect of Government employees who died or left the service on
or after Ist May, 1969, in respect of employees in Division IV and on or
after Ist January, 1970, in respect of employees in Divisions 1, Il and III, will be
payable to the estates of the employees in the case of the former and to the
employees concerned in the case of the latter from Ist May, 1969, in respect of
employees in Division 1V and Ist January, 1970, in respect of employees in
Divisions, I, II and III to the date of death or the date of leaving the service, as
the case may be, provided thcir services were not-terminated on disciplinary
grounds or as a result of conviction in a criminal court in which case the arrears
shall not be payable. Pensions, retiring allowances and gratuities approved in
respect of these employees will be re-calculated on the basis of the new scale.

126. Heads of Departments arc responsiblc to ensure the correct implementation
of the terms of this Circular and should there be any doubt clarification should be
sought from the Public Services Department, through the State Sccretary.

DATUK ABDULLAH BIN AYUB,
Director-General Public Services,
Malaysia

PupLIiC SBRVICES DEPARTMENT,
BANGUNAN UM.B.C,

JALAN SULAIMAN,

KuALA LUMPUR

15th March, 1973

CATATAN:
' Dibatalkan menurut Pekeliling Perkhidmatan Bil. 2 Tahun 1978 bertarikh 12hb April, 1978.

? Perenggan 15 (ii) dibatal dan digantikan dengan perenggan-perenggan baru menurut Pekeliling
Perkhidmatan Bil. 5/75 bertarikh 1hb Jun, 1975. Perenggan asal ialah (i) [A Government/Non-
Government employee or probation who converts to the clean wage at a point higher than the
highest probationary point shall not be confirmed or receive any further increment in wages until he
has fulfilled alt the conditions for successfully crossing the probationary bar].

* Perenggan 38 (i) (a) dibatal dan digantikan dengan perenggan baru menurut Pekeliling
Perkhidmatan Bil. 19/74 bertarikh 24hb Mei, 1974. [(¢) who would have already earned and
qualified for the once-in-a-lifetime passage, would continue to be so eligible for this privilege;].



