MANUAL ENKRIPSI BAGI PENGHANTARAN
DOKUMEN TERPERINGKAT MELALUI E-MEL

APLIKASI ADOBE ACROBAT
PROFESSIONAL 2007

LANGKAH 1: UNTUK ENKRIP DOKUMEN

Langkah 1.1

a. Pilih menu Document

b. Pilih menu Security

c. Klik Show Security Settings for This Document
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Recogrize Text Using OCR » | Show Security Settings For This Document. ..

Cormpare Documents. ..

Manage Security Policies. ..
Set Page Transitions...

Insert Pages. .. Shift+CkrH+I

Exfract Pages...

Replace Pages...
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Langkah 1.2

a. Pilih tab Security

b. Klik pilihan enkripsi pada arahan Security Method

c. Pilin Password Security



Descripti0n| Security |F0nts Initial iew | Custom | Adwvanced

Docurnent Security

The docurent's Security Method restricts what can be done to the document. To remave security
restrictions, set the Security Method ko Mo Security.

Security Method: | Mo Security b

Mo Security
Can be Opened by:

Certificate Securit

Adobe Paolicy Server

Docurnent Restrictions Surnmary
Printing:  Allowed
Changing the Document:  Allawed
Document Assembly:  Allowed
Content Copying or Extraction:  Allowed
Conkent Extraction for Accessbility:  Allowed
Commenting:  Allowed
Filling of form fields:  Allowed
Signing:  Allawed

Creation of Template Pages:  Allowed

5] (oo

Langkah 1.3

a. Pilin versi fail yang difikirkan sesuai untuk membuka
dokumen tersebut pada menu Compatibility



Password Security - Settings
Compatibility: | Acrobat 5.0 and later ~

| Acrobat 3.0 and later
1 Acrobat 5.0 and later

EE Ml fcrobat 6,0 and later

@ Encrypt Acrobat 7.0 and laker

Encryplion Lewve

i All conkents of the document will be encrypted and search engines will not be able ko access the
¥ document's metadata,

[require a passwaord ko open the document
Document Open Password:

_ig ‘When set, this password is required to open the document.
Petmissions

[use a password to restrict printing and editing of the document and its security settings

Permissions Password;:

Langkah 1.4

a. Sila tanda  pada menu Require a Password to Open the
Document. Medan Document Open Password akan
diaktifkan

b. Taipkan kata laluan yang sesuai



Compatibiliy: | Acrobat 7.0 and later w |

Encryption Lewel:  High (125-hit AES)
Select Document Components ba Encrypk
(%) Encrypt all document contents
() Encrypt all document contents except metadata (acrobat & and later compatible)
() Encrypt orly file attachments facrobat 7 and later compatible)

i All contents of the document will be encrypted and search engines will not be able to access the
¢ document's metadata,

Require a password ko open the document

Dacurent Open Password:

\!) ‘When set, this password is required ko open the document.,

Permissions

[Juse a passward to restrick printing and editing of the document and iks security settings

Permissions Password: I:l
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Langkah 1.5

a. Taip kata laluan yang berkenaan bagi tujuan pengesahan

Adobe Acrobat - Confirm Document Open Password

Please confirm the Document Open Password, Be sure to make a note of the
'E password, It will be required to open the document,
L

Document Open Passwaord: | seesses |

I Ok ][ Cancel ]

b. Klik ‘OK’



LANGKAH 2: PENGHANTARAN DOKUMEN

Langkah 2.1

Pemilik dokumen mengirim fail yang mengandungi password
melalui e-mel (berasingan) kepada penerima e-mel yang
dienkrip.

Langkah 2.2

Pemilik dokumen membuat panggilan telefon untuk
memaklumkan password bagi membuka dokumen yang dienkrip.



LANGKAH 3: UNTUK MEMBUKA FAIL YANG TELAH
DIENKRIP

Langkah 3.1

» Klik pada dokumen

Langkah 3.2

» Taipkan password yang dihantar oleh pemilik dokumen /
penghantar dokumen
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Langkah 3.3

= Klik butang ‘OK’

Langkah 3.4

= Dokumen akan dibuka

Langkah 3.5

» Proses buka dokumen yang telah dienkrip selesai



